
 

AGENDA  
CITY COMMISSION 

MARCH 18, 2025 
ED “BOSH” FROEHLICH MEETING ROOM 

MANDAN CITY HALL 
5:30 PM 

WWW.CITYOFMANDAN.COM 

 
The public may access the LIVE meeting at:   
Watch & Listen  
Government Access (Midcontinent) cable channels 2 & 602 HD 
Streaming LIVE at: tinyURL.com/FreeTV-602 and on Roku or 
Apple TV 

Listen 
Radio Access 102.5 FM 
RadioAccess.org 

Dial: +1 312 626 6799 
Webinar ID: 834 3593 5015 

Web: 
https://us02web.zoom.us/j/83435935015 

 
 
  
A. ROLL CALL 

 1. Roll call of all City Commissioners 

B. THE PLEDGE OF ALLEGIANCE 

C. ANNOUNCEMENTS 

 1. Quarterly work anniversary recognition 

D. APPROVAL OF AGENDA 

E. MINUTES 

 1. Consider approval of the March 4, 2025 Board of City Commissioner meeting 
minutes 

F. PUBLIC HEARING 

 1. Consider a zone change from A - Agriculture and MC - Industrial to A - 
Agriculture for Heart River Women's Transformational Center Addition 

G. BIDS 

H. CONSENT AGENDA 

 1. Consider approval of monthly bills 
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 2. Consider approval for the following budget amendments and transfers: 

 a. Administration 

 b. Fire Department 

 c. Information Technology 

 d. Finance Department 

 e. Public Works 

 f. Building Inspections 

 g. Assessing 

 h. Human Resources 

 i. Engineering 

 j. Planning Department 

 k. Business Development & Communications 

 3. Consider approval to apply for the 2025 America The Beautiful Program 
Development Grant 

 4. Consider a Budget Amendment to the 2025 Public Works Cemetery 
Department Budget 

 5. Consider approval for the purchase of a Street loader with snowplow using 
sourcewell bid pricing 

 6. Consider approval of a raffle permit for Bismarck High Football Boosters 
Foundation 

 7. Consider approval of a 2025 Budget Amendment for the Police Department 

 8. Consider additional Engineering budget transfer and amendment requests 

 9. Consider approval of a task order amendment from Advanced Engineering and 
Environmental Services to perform a Sewer backup surcharge analysis for the 
City's long-term financial plan 

I. OLD BUSINESS 

J. NEW BUSINESS 
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 1. Consider Memorial Highway Engineering Service Agreement and Project 
Update 

 2. Consider acceptance of a State Homeland Security Grant through the North 
Dakota Department of Emergency Services. 

 3. Legislative Update 

K. RESOLUTIONS AND ORDINANCES 

 1. Resolution Establishing Rates And Charges For Services At the Cemetery  

 2. First Consideration of Ordinance 1460, a zone change from A - Agriculture and 
MC - Industrial to A - Agriculture for Heart River Women's Transformational 
Center Addition 

 3. Second and final consideration of Ordinance No.1462, which creates the 
prohibited camping ordinance 

L. OTHER BUSINESS 

M. FUTURE MEETING DATES FOR BOARD OF CITY COMMISSIONERS 
 

● • March 25, 2025, at 5:30 p.m. Special Meeting, Working Session Long 
Range Financial Planning 

• April 1, 2025, at 5:30 p.m. (Board of Equalization at 7 p.m.) 
• April 8, 2025,  at 5:30 p.m. Special Meeting, Working Session Long 

Range Financial Planning 
• April 15, 2025 at 5:30 p.m. 
• May 6, 2025 at 5:30 p.m. 

 

N. ADJOURN 
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Item # C.1. 

 

 
 

City Commission 
 

Agenda Documentation 

 
MEETING DATE: March 18, 2025 
PREPARATION DATE: February 20, 2025 
SUBMITTING DEPARTMENT: HR  
DEPARTMENT DIRECTOR: Amy Berger 
PRESENTER: Amy Berger, HR Director 
SUBJECT: Quarterly work anniversary recognition  
  
 
STATEMENT/PURPOSE: 
To recognize work anniversaries of quarter one.  
 
BACKGROUND/ALTERNATIVES: 
Employees who have completed three, five, ten, fifteen, twenty, twenty-five, thirty, thirty-
five, forty, forty-five, or fifty years of employment with the City will be recognized and 
receive a service award each quarter.  
 
The City of Mandan would like to congratulate the following employees for their years of 
service. These employees will also be receiving an email on Wednesday to redeem 
their service award gift.  
 
3 years:  
Megan Rohde - Police Officer 
Brian Schmidt - Utility Operator II  start date incorrect initially - updated.  
 
5 years:  
Benjamin Buchmiller - PT Firefighter 
Jace Timpe - Mechanical Supervisor 
Alyson Gross - Equipment Operator II 
 
10 years:  
Brad Glass - Utility Maintenance Superintendent 
 
15 years:  
Candy Fleck - Clerk of Court 
Matthew Hennessy - Firefighter 
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Agenda Documentation 
March 18, 2025 
Subject: Quarterly work anniversary recognition 
Page 2 of 2 

20 years: 
Brian Dirk - Street Maintenance Superintendent  
 
25 years:  
Kenneth Albrecht - Water Treatment Plant Operator III 
Jim Neubauer - City Administrator  
 
ATTACHMENTS: 
None 
 
FISCAL IMPACT: 
Two employees were awarded three years of service recognition gift not to exceed 
twenty-five dollars.  
Three employees were awarded five years of service recognition gift not to exceed a 
value of fifty dollars.  
One employees were awarded ten years of service recognition gift not to exceed a 
value of one hundred dollars. 
Two employees were awarded fifteen years of service recognition gift not to exceed a 
value of one hundred and fifty dollars.  
One employees were awarded twenty years of service recognition gift not to exceed a 
value of two hundred dollars.  
Two employees were awarded twenty five years of service recognition gift not to exceed 
a value of two hundred fifty dollars. 
 
The total fiscal impact of the first quarter will be $1,300.00 
 
STAFF IMPACT: 
NA  
 
LEGAL REVIEW: 
NA 
 
RECOMMENDATION: 
Recognition only. No action required.  
 
SUGGESTED MOTION: 
Recognition only. No action required. 
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City of Mandan – City Commission 
Minutes of March 4, 2025 
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The Mandan City Commission met in regular session at 5:30 PM on March 4, 2025 in the Ed “Bosh” 
Froehlich Meeting Room at City Hall, Mandan, North Dakota. Mayor Froelich called the meeting to 
order. 
  
A. ROLL CALL 
         1.       Roll call of all City Commissioners. Those present were Dennis Rohr, James Froelich, Craig 
Sjoberg, Ryan Heinsohn. Commissioner Michael Braun was absent.  Department heads present were City 
Administrator Neubauer, Finance Director Welch, Assistant City Engineer McAdoo-Roesler, Deputy 
Police Chief Bier, Building Official Singer, Fire Chief Bitz, Public Works Director O'Keefe, Business 
Development & Communications Director Cermak, Planner Stromme, Communications Specialist 
Schmidt, CIS Manager Mischel and Attorney Oster.   
B. THE PLEDGE OF ALLEGIANCE 
C. ANNOUNCEMENTS 
D. APPROVAL OF AGENDA Commissioner Rohr moved and Commissioner Heinsohn seconded to 

approve the agenda as presented. Roll Call vote: Aye 4, Nay 0 (Absent Commissioner Braun). The 
motion passed. 

E. MINUTES 
         1.       Consider approval of the following Board of City Commissioner minutes:.    
         a.       Feb. 18, 2025 Regular Meeting. Commissioner Heinsohn moved and Commissioner Sjoberg 
seconded to approve as presented. Roll Call vote: Aye 4, Nay 0 (Absent Commissioner Braun). The 
motion passed.   
         b.       Feb. 25, 2025 Special Meeting. Commissioner Sjoberg moved and Commissioner Rohr 
seconded to approve as presented. Roll Call vote: Aye 4, Nay 0 (Absent Commissioner Braun). The 
motion passed.   
F. PUBLIC HEARING 
G. BIDS 
H. CONSENT AGENDA 
         1.       Consider a funding commitment letter for North Dakota Emergency Services Advanced 
Assistance Funding in regards to the Cemetery Geotechincal Evaluation project. Commissioner Sjoberg 
asked to pull item 1 for discussion. Assistant City Engineer McAdoo-Roesler presented the item. 
Commissioner Rohr moved and Commissioner Heinsohn seconded to approve consent agenda item 1 as 
presented. Roll Call vote: Aye 4, Nay 0 (Absent Commissioner Braun). The motion passed.   
         2.       Consider acceptance of the High Intensity Drug Trafficking Area (HIDTA) grant. 
Commissioner Rohr moved and Commissioner Heinsohn seconded to approve items 2-10 as presented. 
Roll Call vote: Aye 4, Nay 0 (Absent Commissioner Braun). The motion passed.   
         3.       Consider approval of a raffle permit for North Dakota State United States Bowling Congress 
(USBC) Association.    
         4.       Consider a final plat for Heart River Women's Transformational Center (HRWTC) Addition. 
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         5.       Consider a minor plat for Midway 17th Addition.    
         6.       Consider a minor plat for Eide Addition.    
         7.       Consider a minor plat for Lakewood 11th Addition.    
         8.       Consider a minor plat for replat of Sunset 2nd Addition.    
         9.       Consider approval for the purchase of a Landfill Loader replacement using State Bid pricing. 
   
         10.       Consider entering into a cost participation and maintenance agreement for a Highway 
Safety Improvement Project to install Rapid Rectangular Flashing Beacons.    
I. OLD BUSINESS 
J. NEW BUSINESS 
         1.       Consider an offer on a City-owned lot. Planner Stromme presented the item. The perspective 
buyer, Steven Mittleider, addressed the commission. His request is to be able to figure out the zoning 
issues at the March 24 Planning & Zoning meeting, but have the board vote on the purchase of the land at 
this meeting. Commissioner Sjoberg moved and Commissioner Rohr seconded to deny the offer. Roll 
Call vote: Aye 4, Nay 0 (Absent Commissioner Braun). The motion passed.   
         2.       Consider adoption of the 2024 Morton County Local Emergency Operations Plan. Morton 
County Emergency Manager Patrick Martin presented the item. Commissioner Heinsohn moved and 
Commissioner Sjoberg seconded to approve the resolution adopting the Morton County Local Emergency 
Operations Plan. Roll Call vote: Aye 4, Nay 0 (Absent Commissioner Braun). The motion passed.   
         3.       Consider a Growth Fund committee recommendation for a Storefront Improvement 
application for 1307 1st St NE. Business Development & Communications Director Cermak presented 
the item. Commissioner Rohr moved and Commissioner Heinsohn seconded to approve the Storefront 
Improvement application for 1307 1st St NE by Steve Kilen for up to $30,000 in matching funds be 
structured as a forgivable loan, contingent upon receiving Mandan Architectural Review Committee 
approval. Roll Call vote: Aye 4, Nay 0 (Absent Commissioner Braun). The motion passed.   
         4.       Consider a Growth Fund committee recommendation for a Storefront Improvement 
application for 1311 1st St NE. Business Development & Communications Director Cermak presented 
the item. Commissioner Heinsohn moved and Commissioner Sjoberg seconded to approve the Storefront 
Improvement application for 1311 1st St NE by Steven Kilen for up to $60,000 in matching funds be 
structured as a forgivable loan, contingent upon receiving Mandan Architectural Review Committee 
approval. Roll Call vote: Aye 4, Nay 0 (Absent Commissioner Braun). The motion passed.   
         5.       Legislative Update. Administrator Neubauer provided an update on bills City staff is 
following closely. The legislature is currently in cross-over, with a short break and will return in session 
later this week. This was an update only, no action required.   
K. RESOLUTIONS AND ORDINANCES 
         1.       Second and final consideration of Ordinance 1461 related to extension of the Zoning 
Moratorium. Planner Stromme presented the ordinance. No changes have been made since the first 
reading. There have been no comments or interest received since the first consideration of the ordinance. 
Commissioner Heinsohn moved and Commissioner Sjoberg seconded to approve Ordinance 1461. Roll 
Call vote: Aye 4, Nay 0 (Absent Commissioner Braun). The motion passed.   
         2.       Introduction and First Consideration of Ordinance No.1462, which creates the prohibited 
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camping ordinance. Deputy Police Chief Bier presented the item. The police department did receive a 
letter from the executive director of Ministry on the Margins. In general, the letter is in support of the 
ordinance. Commissioner Sjoberg moved and Commissioner Rohr seconded to approve the introduction 
and first consideration of Ordinance No. 1462 as presented. Roll Call vote: Aye 4, Nay 0 (Absent 
Commissioner Braun). The motion passed.   
L. OTHER BUSINESS 
M. FUTURE MEETING DATES FOR BOARD OF CITY COMMISSIONERS 
                 

• March 18, 2025 at 5:30 p.m. 
• March 25, 2025 at 5:30 p.m. Special Meeting, Working Session 
• April 1, 2025 at 5:30 p.m. (Board of Equalization at 7 p.m.)  
• April 15, 2025 at 5:30 p.m. 

.    
N. ADJOURN There being no further business to come before the board, the meeting adjourned at 6:22 

p.m. 
 
 
   
James Neubauer 
City Administrator 

 James Froelich 
Board of City Commissioners 
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Item # F.1. 

 

 
 

City Commission 
 

Agenda Documentation 

 
MEETING DATE: March 18, 2025 
PREPARATION DATE: March 12, 2025 
SUBMITTING DEPARTMENT: Planning  
DEPARTMENT DIRECTOR: Andrew Stromme 
PRESENTER: Andrew Stromme, City Planner 
SUBJECT: Consider a zone change from A - Agriculture and MC - 

Industrial to A - Agriculture for HRWTC Addition.  
  
 
STATEMENT/PURPOSE: 
Consider a zone change from A - Agriculture and MC - Industrial to A - Agriculture for 
HRWTC Addition.  
 
BACKGROUND/ALTERNATIVES: 
The State of North Dakota Department of Corrections requests consideration of a zone 
change for HRWTC Addition. The property is located west of Mandan, on the south side 
of Highway 10, west of the Heart River.  
 
Project Overview 
The project involves preparing the site for the State of North Dakota's Heart River 
Women's Transformational Center, a correctional facility designed to serve 
approximately 260 female inmates. The facility will be operated by the North Dakota 
Department of Corrections. A new complex, consisting of multiple buildings, will be 
constructed west of the existing North Dakota Youth Correctional Center (NDYCC). The 
Department plans to use the existing approach south of ND Highway 6 as the primary 
access point for construction and ongoing operations. The facility is projected to open 
its doors in 2027.  
 
Property History 
The property has been developed since the very early 1900s and has been in the 
ownership of the State of North Dakota for the duration in which it's been developed. 
The State of North Dakota began planning for a correctional facility on this property in 
2022, and funding was appropriated for the Heart River Women's Correctional Center 
(HRWTC) in 2023.  
 
Zone Change 
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Agenda Documentation 
March 18, 2025 
Subject: Consider a zone change from A - Agriculture and MC - Industrial to A - Agriculture for Heart 
River Women's Transformational Center Addition 
Page 2 of 3 

This property currently has two zoning designations: A - Agriculture and MC - Industrial. 
To combine these properties, a rezoning is required, as City ordinance prohibits a single 
property from having multiple zoning designations. The Agriculture zoning district is the 
best zoning district the City has for this use.  
 
Final Plat 
The final plat was approved at Planning & Zoning Commission on February 24 and City 
Commission on March 4. 
 
Adjacent Properties Zoning, Land Use, and Future Land Use 
This property is currently zoned A - Agriculture and a portion MC - Industrial, with 
adjacent properties also zoned MC - Industrial and A - Agriculture. It is bordered by the 
railroad to the north, Dombeck Industrial Park 1st Addition and State of North Dakota 
Lands to the west, the USDA Great Plains Research Facility to the south, and the Lower 
Heart River/Highway 6 to the east. The proposed use aligns with the future land use 
plan recommendation of public land use. 
 
Additional Information and Public Outreach 

• The application and fee of $600 was received on January 29, 2025. 
• This item was published in the Mandan News as required. Forty-one letters were 

sent to adjacent property owners on February 25, 2025. 

 
Staff Comments 
 

• Additional review and final approval is necessary to be obtained for the utility 
servicing plan. A coordination meeting is in the works of being scheduled for an 
Interagency review. This may result in additional easements being shown on the 
plat. The property intends to use municipal water and sewer.  

• The property was annexed into the City of Mandan in 2024 via City Commission 
approval.  

 
Findings of Fact 
Zone Change 
1. The City of Mandan and other agencies would be able to provide necessary public 
services, facilities and programs to serve the development allowed by this zone 
change;  
2. The proposed zoning change is consistent with the general intent and purpose of the 
zoning ordinance;  
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3. The proposed zoning change is consistent with the Future Land Use Plan, other 
adopted plans and policies, and accepted planning practice;  
4. The proposed zoning change would not adversely affect public health, safety and 
general welfare.  
 
ATTACHMENTS: 
1. Application 
2. Final Plat 
3. draft Ord. 1460 
4. Zoning Map 
5. Location Map 
 
FISCAL IMPACT: 
N/a 
 
STAFF IMPACT: 
N/a  
 
LEGAL REVIEW: 
This item has been reviewed as part of the agenda packet. 
 
RECOMMENDATION: 
Staff recommends conducting a public hearing and approving the first consideration 
under resolutions and ordinances.  
 
SUGGESTED MOTION: 
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SURVEYOR'S CERTIFICATE
I, KC HOMISTON, REGISTERED PROFESSIONAL LAND SURVEYOR, LS-5466, FOR HIGHLANDS ENGINEERING
AND SURVEYING, PLLC, RESIDING AT 319 24TH STREET EAST, DICKINSON, N.D., DO HEREBY CERTIFY THAT
THE HRWTC ADDITION PLAT SHOWN HEREON IS A CORRECT REPRESENTATION OF THE SURVEY, THAT ALL
DISTANCES ARE CORRECT, MONUMENTS ARE PLACED IN THE GROUND AS SHOWN, THAT THE OUTSIDE
BOUNDARY LINES ARE CORRECTLY DESIGNATED ON THE PLAT AND WAS MADE BY ME, OR UNDER MY
DIRECTION, AND IS TRUE AND CORRECT TO THE BEST OF MY KNOWLEDGE AND BELIEF.

IN WITNESS WHEREOF, I HAVE HEREUNTO SUBSCRIBED MY NAME:

KC HOMISTON, LS-5466

STATE OF  }
SS

COUNTY OF  }

ON THIS  DAY OF , 20 , BEFORE ME, A NOTARY PUBLIC IN AND
FOR SAID COUNTY AND STATE, PERSONALLY APPEARED KC HOMISTON, TO ME KNOWN TO BE THE SAME
PERSONS DESCRIBED IN AND THAT EXECUTED THE WITHIN AND FOREGOING INSTRUMENT AND
SEVERALLY ACKNOWLEDGED TO ME THAT THEY EXECUTED THE SAME.

NOTARY PUBLIC
MY COMMISSION EXPIRES:
RESIDING AT COUNTY OF ,
STATE OF 

PROPRIETOR'S CERTIFICATE
I, DOUG BERGUM, GOVERNOR OF THE STATE OF NORTH DAKOTA, THE AUTHORIZED REPRESENTATIVE OF
THE STATE OF NORTH DAKOTA OWNER AND PROPRIETOR OF PROPERTY LYING IN AUDITOR'S LOT D OF
THE SOUTHWEST QUARTER (SW1

4) AND AUDITOR'S LOT E OF THE SOUTHEAST QUARTER (SE1
4) OF

SECTION TWENTY-EIGHT (28) AND LOCATED IN THE NORTHWEST QUARTER (NW1
4) OF SECTION

THIRTY-THREE (33), TOWNSHIP ONE HUNDRED THIRTY-NINE NORTH (T139N), RANGE EIGHTY-ONE WEST
(R81W), OF THE 5TH PRINCIPAL MERIDIAN, CITY OF MANDAN, MORTON COUNTY, NORTH DAKOTA, ON THIS
PLAT SHOWN HEREON AND DESCRIBED IN THE SURVEYOR'S CERTIFICATE, DO HEREBY DECLARE THAT I
HAVE CAUSED THE SAME TO BE SURVEYED AS SHOWN ON THE ACCOMPANYING PLAT, AND DO HEREBY
DEDICATE ALL UTILITY EASEMENTS AND PUBLIC RIGHT OF WAY AS SHOWN TO PUBLIC USE FOREVER.

IN WITNESS WHEREOF, I HAVE HEREUNTO SUBSCRIBED MY NAME:

BY: 
DOUG BURGUM, GOVERNOR OF THE STATE OF NORTH DAKOTA

STATE OF  }
SS

COUNTY OF  }

ON THIS  DAY OF , 20 , BEFORE ME, A NOTARY PUBLIC IN AND
FOR SAID COUNTY AND STATE, PERSONALLY APPEARED DOUG BERGUM, GOVERNOR OF THE STATE OF
NORTH DAKOTA, TO ME KNOWN TO BE THE SAME PERSONS DESCRIBED IN AND THAT EXECUTED THE
WITHIN AND FOREGOING INSTRUMENT AND SEVERALLY ACKNOWLEDGED TO ME THAT THEY EXECUTED
THE SAME.

NOTARY PUBLIC
MY COMMISSION EXPIRES:
RESIDING AT COUNTY OF ,
STATE OF 

LEGAL DESCRIPTION

A PARCEL OF LAND LOCATED IN AUDITOR'S LOT D OF THE SOUTHWEST QUARTER (SW1
4) AND AUDITOR'S

LOT E OF THE SOUTHEAST QUARTER (SE1
4) OF SECTION TWENTY-EIGHT (28) AND LOCATED IN THE

NORTHWEST QUARTER (NW1
4) OF SECTION THIRTY-THREE (33), TOWNSHIP ONE HUNDRED THIRTY-NINE

NORTH (T139N), RANGE EIGHTY-ONE WEST (R81W), OF THE 5TH PRINCIPAL MERIDIAN, CITY OF MANDAN,
MORTON COUNTY, NORTH DAKOTA BEING MORE PARTICULARLY DESCRIBED AS FOLLOWS:

COMMENCING AT THE NORTHWEST CORNER OF SAID SECTION THIRTY-THREE (33) BEING A FOUND REBAR
AND CAP; THENCE N 89°15'50" E ALONG THE NORTH LINE OF SAID SECTION THIRTY-THREE (33), A
DISTANCE OF 475.00 FEET TO THE POINT OF BEGINNING BEING A SET REBAR AND CAP LS-5466 ON THE
EAST LINE OF DOMBECK INDUSTRIAL PARK FIRST ADDITION, AS RECORDED AT THE MORTON COUNTY
RECORDER'S OFFICE PER DOCUMENT NUMBER 270271; THENCE N 00°16'02" W ALONG SAID EAST LINE AND
LEAVING SAID NORTH LINE, A DISTANCE OF 113.52 FEET TO A SET REBAR AND CAP LS-5466 AT THE
NORTHEAST CORNER OF SAID DOMBECK INDUSTRIAL PARK FIRST ADDITION ALSO BEING ON THE SOUTH
RIGHT-OF-WAY OF THE BURLINGTON NORTHERN RAILROAD AT THE BEGINNING OF A CURVE CONCAVE TO
THE NORTH HAVING A RADIUS OF 4019.72 FEET; THENCE NORTHEASTERLY ALONG SAID CURVE, BEING
SAID SOUTH RIGHT-OF-WAY OF SAID BURLINGTON NORTHERN RAILROAD, THOUGH A CENTRAL ANGLE OF
16°50'14" AND ARC LENGTH OF 1181.26 FEET TO A SET REBAR AND CAP LS-5466; THENCE CONTINUING
N 78°48'44" E ALONG SAID SOUTH RIGHT-OF-WAY, A DISTANCE OF 1424.61 FEET TO THE WEST EDGE OF
THE HEART RIVER; THENCE S 14°55'10" E ALONG SAID WEST EDGE OF SAID HEART RIVER LEAVING SAID
SOUTH RIGHT-OF-WAY, A DISTANCE OF 214.67 FEET; THENCE CONTINUING S 10°54'24" E ALONG SAID WEST
EDGE OF SAID HEART RIVER, A DISTANCE OF 210.25 FEET TO THE INTERSECTION OF SAID WEST EDGE OF
SAID HEART RIVER AND SAID NORTH LINE OF SAID SECTION THIRTY-THREE (33); THENCE S 89°25'39" W
ALONG SAID NORTH LINE LEAVING SAID WEST EDGE OF SAID HEART RIVER, A DISTANCE OF 479.85 FEET
TO THE NORTH QUARTER CORNER OF SAID SECTION THIRTY-THREE (33) BEING A FOUND BLM BRASS CAP;
THENCE S 00°29'08" E LEAVING SAID NORTH LINE ALONG THE EAST LINE OF SAID NORTHWEST QUARTER
(NW1

4) OF SAID SECTION THIRTY-THREE (33), A DISTANCE OF 2039.66 FEET TO A SET REBAR AND CAP
LS-5466; THENCE N 80°39'22" W LEAVING SAID EAST LINE, A DISTANCE OF 1000.00 FEET TO A SET REBAR
AND CAP LS-5466; THENCE N 37°24'44" W, A DISTANCE OF 1576.94 FEET TO A SET REBAR AND CAP LS-5466;
THENCE S 89°15'50" W PARALLEL TO SAID NORTH LINE OF SAID SECTION THIRTY-THREE (33), A DISTANCE
OF 250.00 FEET TO A SET REBAR AND CAP LS-5466 AT THE SOUTHEAST CORNER OF SAID DOMBECK
INDUSTRIAL PARK FIRST ADDITION; THENCE N 00°59'31" W ALONG THE EAST LINE OF SAID DOMBECK
INDUSTRIAL PARK FIRST ADDITION, A DISTANCE OF 599.88 FEET TO THE POINT OF BEGINNING.

SAID PARCEL CONTAINS 86.91 ACRES, MORE OR LESS, AND IS SUBJECT TO ANY PREVIOUS EASEMENTS,
AGREEMENTS, CONVEYANCES AND SURVEYS.

231257

319 24TH STREET EAST,  DICKINSON, ND 58601

OFFICE: 701.483.2444  |  WWW.HIGHLANDSENG.COM

PROJECT NUMBER:

DRAWN BY: AJA

SCALE:
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1

4) OF SECTION THIRTY-THREE (33)

TOWNSHIP ONE HUNDRED THIRTY-NINE NORTH (T139N), RANGE EIGHTY-ONE WEST (R81W), OF THE 5TH PRINCIPAL MERIDIAN

CITY OF MANDAN, MORTON COUNTY, NORTH DAKOTA

APPROVAL OF THE BOARD OF CITY COMMISSIONERS
THE BOARD OF CITY COMMISSIONERS OF THE CITY OF MANDAN, NORTH DAKOTA, HAS APPROVED THE SUBDIVISION OF LAND SHOWN HEREIN AND
HAS ACCEPTED THE DEDICATION OF ALL STREETS, ALLEYS AND PUBLIC WAYS SHOWN HEREON LYING WITHIN THE CORPORATE LIMITS OF THE CITY
OF MANDAN, HAS ACCEPTED THE DEDICATION OF ALL PARKS AND PUBLIC GROUNDS SHOWN HEREON, FURTHERMORE SAID BOARD OF CITY
COMMISSIONERS HAS APPROVED THE STREETS, ALLEYS AND OTHER PUBLIC WAYS AND GROUNDS SHOWN HEREON AS AN AMENDMENT TO THE
MASTER STREET PLAN OF THE CITY OF MANDAN, THE FOREGOING ACTION BY THE BOARD OF CITY COMMISSIONERS OF THE CITY OF MANDAN,
NORTH DAKOTA, HAS TAKEN BY RESOLUTION APPROVED THIS  DAY OF , 20 .

BY: BY: 
JAMES FROELICH, MAYOR JIM NEUBAUER, CITY ADMINISTRATOR

APPROVAL OF THE BOARD OF CITY COMMISSIONERS
I, JAREK WIGNESS, CITY ENGINEER FOR THE CITY OF MANDAN, NORTH DAKOTA,
HEREBY APPROVE "HEART RIVER WOMEN'S TRANSFORMATIONAL CENTER
ADDITION", CITY OF MANDAN, NORTH DAKOTA AS SHOWN ON THE PLAT.

BY: 
JAREK WIGNESS, CITY ENGINEER

POINT OF COMMENCEMENTP.O.C.
POINT OF BEGINNINGP.O.B.

EDGE OF WATER

S
W
N

E
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ORDINANCE NO. 1460

AN ORDINANCE TO AMEND AND REENACT SECTION 105-2-2 OF THE 
MANDAN CODE OF ORDINANCES RELATING TO DISTRICT BOUNDARIES 
AND ZONING MAP OF THE CITY OF MANDAN, MORTON COUNTY, 
NORTH DAKOTA.

WHEREAS, The Mandan Land Use and Transportation Plan designates the subject 
property as public land use; and

WHEREAS, Adjacent properties are zoned MC - Industrial and A - Agriculture. It 
is bordered by the railroad to the north, Dombeck Industrial Park 1st Addition and State of 
North Dakota Lands to the west, the USDA Great Plains Research Facility to the south, 
and the Lower Heart River/Highway 6 to the east. The proposed use aligns with the future 
land use plan recommendation of public land use would be appropriate; and

BE IT ORDAINED By the Board of City Commissioners of the City of Mandan, 
Morton County, North Dakota, as follows:

SECTION 1.  ZONING AMENDMENT.  Section 105-2-2 of the Mandan Code of 
Ordinances is amended to read as follows:  

HRWTC ADDITION OF SECTIONS 28 & 33, TOWNSHIP 139N, RANGE 81W, CITY 
OF MANDAN, MORTON COUNTY, NORTH DAKOTA:

SAID TRACT OF LAND CONTAINING 86.91 ACRES, MORE OR LESS. 

- SHALL BE REMOVED FROM THE A - AGRICULTURE AND 
MC – INDUSTRIAL DISTRICTS AND SHALL BE INCLUDED IN 
THE A – AGRICULTURE DISTRICT.

SECTION 2.  RE-ENACTMENT.  Section 105-2-2 of the Mandan Code of Ordinances 
is hereby re-enacted as amended.  The city planner is authorized and directed to make the 
necessary changes upon the official zoning map of the city in accordance with this section.  

   
James Froelich, President
Board of City Commissioners
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Attest:

                                    
Jim Neubauer
City Administrator

Planning and Zoning Commission: February 24, 2025
First Consideration:                                                                March 18, 2025
Second Consideration and Final Passage: April 1, 2025
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Item # H.2. 

 

 
 

City Commission 
 

Agenda Documentation 

 
MEETING DATE: March 18, 2025 
PREPARATION DATE: March 1, 2025 
SUBMITTING DEPARTMENT:   
DEPARTMENT DIRECTOR: 

 

PRESENTER: 
 

SUBJECT:   
  
 
STATEMENT/PURPOSE: 
  
 
BACKGROUND/ALTERNATIVES: 
  
 
ATTACHMENTS: 
None 
 
FISCAL IMPACT:  
 
STAFF IMPACT: 
  
 
LEGAL REVIEW: 
 
 
RECOMMENDATION: 
  
 
SUGGESTED MOTION: 
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Item # H.2.a. 

 

 
 

City Commission 
 

Agenda Documentation 

 
MEETING DATE: March 18, 2025 
PREPARATION DATE: March 6, 2025 
SUBMITTING DEPARTMENT: Administration  
DEPARTMENT DIRECTOR: Jim Neubauer 
PRESENTER: Jim Neubauer, City Administrator 
SUBJECT: Consider 2024 Budget Transfer to 2025 Budget  
  
 
STATEMENT/PURPOSE: 
Consider transferring unused funds from the 2024 budget to the 2025 budget.  
 
BACKGROUND/ALTERNATIVES: 
Visitors Fund: 
 

• The City Commission approved (Aug. 15, 2023) a recommendation from the 
Visitors Committee for funding assistance related to a Welcome to Mandan 
monument structure near the east end of Memorial Highway. Work continues on 
the design and potential use of stones from the existing bridge piers. 

  
 
ATTACHMENTS: 
None 
 
FISCAL IMPACT: 
Visitors Fund - Welcome Structure - $270,000 
 
STAFF IMPACT: 
n/a  
 
LEGAL REVIEW: 
n/a 
 
RECOMMENDATION: 
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City Commission 
Agenda Documentation 
March 18, 2025 
Subject: Administration 
Page 2 of 2 

To approve the request from the administration department to transfer the amount listed 
above related to the Visitors Fund from the 2024 budgets to the 2025 budget related to 
the project above.  
 
SUGGESTED MOTION: 
i move to approve the request from the administration department to transfer the 
amount listed above related to the Visitors Fund from the 2024 budget to the 2025 
budget related to the project above. 
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Item # H.2.b. 

 

 
 

City Commission 
 

Agenda Documentation 

 
MEETING DATE: March 18, 2025 
PREPARATION DATE: March 4, 2025 
SUBMITTING DEPARTMENT: Fire  
DEPARTMENT DIRECTOR: Mitch Bitz 
PRESENTER: Mitch Bitz, Fire Chief 
SUBJECT: Consider carrying over 2024 Capital Outlay funds to 

2025  
  
 
STATEMENT/PURPOSE: 
Consider carrying over 2024 Capital Outlay funds to 2025  
 
BACKGROUND/ALTERNATIVES: 
In 2024, Fire Department Staff secured funding to allow for security cameras and card 
access controls to be installed at both fire stations 1 and 2. As part of the process, the 
2024 capital outlay budget was amended to allow for the initial purchase of the 
equipment, knowing that the funds will be reimbursed after project completion. The 
project was not fully completed until 2025, thus we are respectfully requesting that we 
transfer $52K ($50,309.43 for installed equipment and $1,690 for remaining incidental 
project expenses) from 2024 Fire Department capital outlay (100.126.62112) to 2025 
Fire Department Capital Outlay  
 
ATTACHMENTS: 
None 
 
FISCAL IMPACT: 
Transfer $52K from 2024 fire department capital outlay budget (100.126.62112) to 2025 
budget 
 
STAFF IMPACT: 
N/A  
 
LEGAL REVIEW: 
Attorney Oster's Office has reviewed this request 
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City Commission 
Agenda Documentation 
March 18, 2025 
Subject: Fire Department 
Page 2 of 2 

RECOMMENDATION: 
To transfer $52K from 2024 fire department capital outlay budget (100.126.62112) to 
2025 budget  
 
SUGGESTED MOTION: 
I move to transfer $52K from 2024 fire department capital outlay budget 
(100.126.62112) to 2025 budget 
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Item # H.2.c. 

 

 
 

City Commission 
 

Agenda Documentation 

 
MEETING DATE: March 18, 2025 
PREPARATION DATE: March 7, 2025 
SUBMITTING DEPARTMENT: Information Technology  
DEPARTMENT DIRECTOR: Karie Mischel 
PRESENTER: Karie Mischel, Computer Information Systems Manager 
SUBJECT: Consider 2024 Budget Transfer to 2025 Budget  
  
 
STATEMENT/PURPOSE: 
Consider transferring unused funds from the 2024 budget to the 2025 budget  
 
BACKGROUND/ALTERNATIVES: 
In 2024, Information Technology (IT) staff began the process of purchasing new 
computer equipment. However, due to staffing issues and other projects, not all the 
planned purchases were completed before the end of the year. 

To ensure these essential purchases are made in 2025, we are requesting the transfer 
of $34,405.26 from the 2024 Information Technology Capital Outlay fund to the 2025 
Information Technology Capital Outlay fund. 

This transfer will allow us to finalize the procurement of the necessary equipment in 
year 2025, ensuring that the IT department has the required equipment to meet its 
operational needs. 

  
 
ATTACHMENTS: 
None 
 
FISCAL IMPACT: 
The capital outlay budget for Information Technology was approved in 2024 
 
STAFF IMPACT: 
NA  
 
LEGAL REVIEW: 
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City Commission 
Agenda Documentation 
March 18, 2025 
Subject: Information Technology 
Page 2 of 2 

 
 
RECOMMENDATION: 
Approve the request from the Information Technology department to transfer 
$34,405.26 from the 2024 budget to the 2025 budget  
 
SUGGESTED MOTION: 
I move to approve the request from Information Technology department to transfer 
$34,405.26 from the 2024 budget to the 2025 budget 
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Item # H.2.d. 

 

 
 

City Commission 
 

Agenda Documentation 

 
MEETING DATE: March 18, 2025 
PREPARATION DATE: March 8, 2025 
SUBMITTING DEPARTMENT: Finance  
DEPARTMENT DIRECTOR: Greg Welch 
PRESENTER: Greg Welch, Finance Director 
SUBJECT: Transfer funds from 2024 budget to 2025 budget and 

expenditure budget amendments to 2024 budget.  
  
 
STATEMENT/PURPOSE: 
To approve the request from the finance department to transfer funds from the 2024 
budget to the 2025 budget and approve the expenditure budget amendments to the 
2024 budget.  
 
BACKGROUND/ALTERNATIVES: 
On December 17, 2024, the Board of City Commissioners approved a Task Order 
Amendment from Advanced Engineering and Environmental Services to perform a utility 
rate analysis for the City's long-term financial plan. The City has a budget balance of 
$29,800 from the long-term financial planning project that will need to be transferred 
from the finance department 2024 budget to the 2025 budget in the Water & Sewer 
Utility Fund. In addition, the City has expenditures that need budget amendments to the 
2024 budget. The City had revenue collections, receivables, and/or existing cash 
balances available at year-end to offset these expenditures, however, amendments to 
the 2024 budget are recommended at this time.  
 
ATTACHMENTS: 
1. 2024 Expenditure Budget Amendments 
 
FISCAL IMPACT: 
Transfer of $29,800 from the finance department 2024 budget to the 2025 budget in the 
Water & Sewer Utility Fund. 
 
STAFF IMPACT: 
None  
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City Commission 
Agenda Documentation 
March 18, 2025 
Subject: Finance Department 
Page 2 of 2 

LEGAL REVIEW: 
N/A 
 
RECOMMENDATION: 
To approve the request from the finance department to transfer $29,800 from the 2024 
budget to the 2025 budget in the Water & Sewer Utility Fund and approve the 
expenditure budget amendments to the 2024 budget.  
 
SUGGESTED MOTION: 
I move to approve the request from the finance department to transfer $29,800 from the 
2024 budget to the 2025 budget in the Water & Sewer Utility Fund and approve the 
expenditure budget amendments to the 2024 budget. 
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Fund Purpose Total
Cemetery Operations & Maintenance 6,098$          

City Visitors' Promotion 2% City Lodging Taxes 7,589$          

Public Transportation System Tax Collections 305$             

0.75% City Sales Tax Bank of ND (Series 2016A Bonds) 3,638,991$  

Narcotics Task Force Asset Metro Area Narcotics Task Force 45,573$        

Narcotics Task Force Grant Metro Area Narcotics Task Force 151,214$      
 

Civil Asset Forfeiture Metro Area Narcotics Task Force 6,400$          

Narcotics Task Force-HIDTA Grant Metro Area Narcotics Task Force 129,717$      

AARC Grant Abused Adult Resource Center 70,494$        
 

BSA Police Explorer Program Police Department 11,706$        

SANE Grant Sanford Bismarck 11,460$        

DCAC Grant Dakota Children's Advocacy Center 77,420$        
 

Health & Safety Special Assessment Repairs & Services 117,675$      

Refunding Improvement Bonds Bank of ND Infrastructure Loans 763,701$      

2024 EXPENDITURE BUDGET AMENDMENTS
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Item # H.2.e. 

 

 
 

City Commission 
 

Agenda Documentation 

 
MEETING DATE: March 18, 2025 
PREPARATION DATE: March 10, 2025 
SUBMITTING DEPARTMENT: Public Works  
DEPARTMENT DIRECTOR: Shane O'Keefe 
PRESENTER: Shane O'Keefe, Public Works Director 
SUBJECT: Public Works  
  
 
STATEMENT/PURPOSE: 
Public Works  
 
BACKGROUND/ALTERNATIVES: 
Due to ongoing projects and program development, several budget transfers are 
proposed to carry over funds from the 2024 budget to the 2025 budget across multiple 
Public Works departments. 

A transfer of $20,851 from the 2024 Public Works Ground Maintenance Department to 
the 2025 Ground Maintenance weed cutting and spraying line item (100.161.52124) is 
requested. This funding will allow for the continuation and further development of the 
city’s weed spraying program to maintain well-kept and respectable public grounds. 

Additionally, a $6,000 transfer from the 2024 Public Works Forestry Department Capital 
Outlay (100.151.62114) to the 2025 Forestry Department Capital Outlay 
(100.151.62114) is proposed. This is a grant carryover from Marathon that will be used 
for tree planting initiatives across the city. 

A transfer of $1,341 from the 2024 Public Works Forestry Department Pards Tree 
Planting Program (100.151.59412) to the 2025 program (100.151.59412) is also 
recommended. This will support the continued growth of the forestry department while 
enhancing the Pards program to encourage greater citizen participation. 

Finally, a transfer of $399,000 from the 2024 Public Works Utility Maintenance 
Department Capital Outlay Collection System Projects Budget (601.660.622223) to the 
2025 budget (601.660.622223) is proposed. These funds are associated with a 2024 
project that remains incomplete and will be utilized to ensure its successful completion. 

These transfers are necessary to maintain the continuity of essential projects and 
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City Commission 
Agenda Documentation 
March 18, 2025 
Subject: Public Works 
Page 2 of 3 

programs while effectively utilizing budgeted funds. 

 
  
 
ATTACHMENTS: 
None 
 
FISCAL IMPACT: 
Transfer $20,851 from 2024 Public Works Ground Maintenance Department to the 2025 
Ground Maintenance (100.161.52124) weed cutting and spraying line item. 
  
Transfer $6K from 2024 Public Works Forestry Department Capital Outlay 
(100.151.62114) to the 2025 Forestry Department Capital Outlay (100.151.62114).  
  
Transfer $1,341 from 2024 Public Works Forestry Department Pards Tree Planting 
Program (100.151.59412) to the 2025 Forestry Department Pards Tree Planting 
Program (100.151.59412)  
  
Transfer $399K from 2024 Public Works Utility Maintenance Department Capitol outlay 
Collection System Projects Budget (601.660.622223) to the 2025 Public Works Utility 
Maintenance Department Capitol outlay Collection System Projects Budget 
(601.660.622223) 
 
STAFF IMPACT: 
  
 
LEGAL REVIEW: 
 
 
RECOMMENDATION: 
Transfer $20,851 from 2024 Public Works Ground Maintenance Department to the 2025 
Ground Maintenance (100.161.52124) weed cutting and spraying line item. 
  
Transfer $6K from 2024 Public Works Forestry Department Capital Outlay 
(100.151.62114) to the 2025 Forestry Department Capital Outlay (100.151.62114).  
  
Transfer $1,341 from 2024 Public Works Forestry Department Pards Tree Planting 
Program (100.151.59412) to the 2025 Forestry Department Pards Tree Planting 
Program (100.151.59412)  
  
Transfer $399K from 2024 Public Works Utility Maintenance Department Capitol outlay 
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Subject: Public Works 
Page 3 of 3 

Collection System Projects Budget (601.660.622223) to the 2025 Public Works Utility 
Maintenance Department Capitol outlay Collection System Projects Budget 
(601.660.622223)  
 
SUGGESTED MOTION: 
I move to Transfer $20,851 from 2024 Public Works Ground Maintenance Department 
to the 2025 Ground Maintenance (100.161.52124) weed cutting and spraying line item. 
  
I move to Transfer $6K from 2024 Public Works Forestry Department Capital Outlay 
(100.151.62114) to the 2025 Forestry Department Capital Outlay (100.151.62114).  
  
I move to Transfer $1,341 from 2024 Public Works Forestry Department Pards Tree 
Planting Program (100.151.59412) to the 2025 Forestry Department Pards Tree 
Planting Program (100.151.59412)  
  
I move to Transfer $399K from 2024 Public Works Utility Maintenance Department 
Capitol outlay Collection System Projects Budget (601.660.622223) to the 2025 Public 
Works Utility Maintenance Department Capitol outlay Collection System Projects 
Budget (601.660.622223) 
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Item # H.2.f. 

 

 
 

City Commission 
 

Agenda Documentation 

 
MEETING DATE: March 18, 2025 
PREPARATION DATE: March 11, 2025 
SUBMITTING DEPARTMENT: Building Inspections  
DEPARTMENT DIRECTOR: Jordan Singer 
PRESENTER: Jordan Singer, Building Official 
SUBJECT: Consider 2024 Budget Transfers to 2025 Budget  
  
 
STATEMENT/PURPOSE: 
Consider transferring funds from the 2024 Budget to the 2025 Budget.  
 
BACKGROUND/ALTERNATIVES: 
During 2024 we switched Building Permit software. This change brought extra costs to 
get items set up. This is continuing into 2025 with the transfer of all permit data from the 
last 10 years being transferred into the new system.  
 
ATTACHMENTS: 
None 
 
FISCAL IMPACT: 
$8,000 dollars from the 2024 Budget, transferred to the 2025 Budget. Books and 
Subscriptions, line item 59114 
 
STAFF IMPACT: 
n/a  
 
LEGAL REVIEW: 
n/a 
 
RECOMMENDATION: 
To approve the request from the Building Inspections department to transfer the amount 
listed above related to Subscriptions from the 2024 budget to the 2025 budget.  
 
SUGGESTED MOTION: 
I move to approve the request from the Building Inspections department to transfer the 

Page 31 of 119



City Commission 
Agenda Documentation 
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amount listed above related to the Subscriptions Fund from the 2024 budget to the 2025 
budget. 
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Item # H.2.g. 

 

 
 

City Commission 
 

Agenda Documentation 

 
MEETING DATE: March 18, 2025 
PREPARATION DATE: March 11, 2025 
SUBMITTING DEPARTMENT: Assessing  
DEPARTMENT DIRECTOR: Kimberly Markley 
PRESENTER: Kimberly Markley, City Assessor 
SUBJECT: Budget Amendment  
  
 
STATEMENT/PURPOSE: 
Consider tranferring unused funds from the 2024 budget to the 2025 budget.  
 
BACKGROUND/ALTERNATIVES: 
Professional Fees & Services 
I have budgeted to purchase the Sketch Inspect Program from Eagleview. The program 
compares the sketches in our CAMA program to aerial photos in Eagleview.  
 
ATTACHMENTS: 
None 
 
FISCAL IMPACT: 
Professional Fees and Services - Sketch Inspect - $4,815 
 
STAFF IMPACT: 
n/a  
 
LEGAL REVIEW: 
n/a 
 
RECOMMENDATION: 
To approve the request from the assessing department to transfer $4,815 from the 2024 
budget to the 2025 budget Professional Fees and Services fund.  
 
SUGGESTED MOTION: 
I move to approve the request from the assessing department to transfer $4,815 from 
the 2024 budget to the 2025 budget Professional Fees and Services fund. 
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Item # H.2.h. 

 

 
 

City Commission 
 

Agenda Documentation 

 
MEETING DATE: March 18, 2025 
PREPARATION DATE: March 12, 2025 
SUBMITTING DEPARTMENT: HR  
DEPARTMENT DIRECTOR: Amy Berger 
PRESENTER: Amy Berger, HR Director 
SUBJECT: Consider 2024 Budget Transfers to 2025 Budget  
  
 
STATEMENT/PURPOSE: 
Consider transferring unused funds from the 2024 budget to the 2025 budget.  
 
BACKGROUND/ALTERNATIVES: 
Safety and Wellness Committee: 

• There is $291.98 remaining in the Safety and Wellness Committee fund for 2024. 
These funds will be used for First Aide training and other safety initiatives that will 
be held in 2025.  

  
 
ATTACHMENTS: 
None 
 
FISCAL IMPACT: 
Transfer of $291.98 from the Safety and Wellness Committee budget in 2024 to the 
2025 budget. 
 
STAFF IMPACT: 
NA  
 
LEGAL REVIEW: 
NA 
 
RECOMMENDATION: 
To approve the request from the HR department to transfer $291.98 from the 2024 

Page 35 of 119



City Commission 
Agenda Documentation 
March 18, 2025 
Subject: Human Resources 
Page 2 of 2 

budget to the 2025 budget under the Safety and Wellness Committee fund (55117).  
 
SUGGESTED MOTION: 
I move to approve the request from the HR department to transfer $291.98 from the 
2024 budget to the 2025 budget under the Safety and Wellness Committee fund. 
(55117). 
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Item # H.2.i. 

 

 
 

City Commission 
 

Agenda Documentation 

 
MEETING DATE: March 18, 2025 
PREPARATION DATE: March 12, 2025 
SUBMITTING DEPARTMENT: Engineering  
DEPARTMENT DIRECTOR: Jarek Wigness 
PRESENTER: Jarek Wigness, City Engineer 
SUBJECT: Engineering  
  
 
STATEMENT/PURPOSE: 
To consider and possibly approve 2024 budget transfers to 2025.  
 
BACKGROUND/ALTERNATIVES: 
The Engineering department has several budgeted 2024 efforts that will extend into 
2025.  As a result, we are requesting the following 2024 budget transfers to 2025: 
 
1% City Sales Tax Fund 
Cemetery Geotechnical Evaluation 
Requesting $360,255 to be transferred to 2025 for the contract with Moore Engineering  
Capital Improvement Plan Assistance 
Requesting $25,581 to be transferred to 2025 for the contract with Moore Engineering 
Capital Improvement Planning 
Requesting $22,829 to be transferred to 2025 for the contract with AE2S 
 
Water & Sewer Utility Fund 
ND LCRR PWS Public Notification 
Requesting $607 to be transferred to 2025 for the contract with AE2S 
Stormwater Management Ordinance & Design Standards Manual 
Requesting $18,639 to be transferred to 2025 for the contract with Houston Engineering 
Wastewater Treatment Facility Master Plan Update 
Requesting $18,570 to be transferred to 2025 for the contract with AE2S 
Terra Vallee Sewer Improvements 
Requesting $110,283 to be transferred to 2025 for the contract with Apex Engineering 
Master Lift Station BRIC Grant 
Requesting $85,179 to be transferred to 2025 for the contract with Apex Engineering  
 
ATTACHMENTS: 
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None 
 
FISCAL IMPACT: 
These projects all have approved remaining budgets for the amounts listed, no 
additional funds are being requested. 
 
STAFF IMPACT: 
Minimal.  
 
LEGAL REVIEW: 
This item has been reviewed as part of the agenda packet. 
 
RECOMMENDATION: 
To approve the budget transfer requests, as presented.  
 
SUGGESTED MOTION: 
I move to approve the Engineering budget transfer requests, as presented. 
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Item # H.2.j. 

 

 
 

City Commission 
 

Agenda Documentation 

 
MEETING DATE: March 18, 2025 
PREPARATION DATE: March 17, 2025 
SUBMITTING DEPARTMENT: Planning  
DEPARTMENT DIRECTOR: Andrew Stromme 
PRESENTER: Andrew Stromme, City Planner 
SUBJECT: Planning 2024 / 2025 Budget Transfer  
  
 
STATEMENT/PURPOSE: 
Planning Department 2024 Budget Transfer Request  
 
BACKGROUND/ALTERNATIVES: 
The Planning Department requests a transfer of $14,757 from the 2024 Capital Outlay 
(100.112.62114) to the same line item for 2025 to cover the completion of Mandan's 
Zoning Study.  
 
A 2024 budget amendment allocated additional funds for developer engagement, but 
invoicing is still pending.  
 
The enhanced engagement has yielded significant benefits for the project.  
 
ATTACHMENTS: 
None 
 
FISCAL IMPACT: 
These projects all have approved remaining budgets for the amounts listed, no 
additional funds are being requested. 
 
STAFF IMPACT: 
Minimal  
 
LEGAL REVIEW: 
This item has been reviewed as part of the agenda packet. 
 
RECOMMENDATION: 
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To approve the budget transfer requests, as presented.  
 
SUGGESTED MOTION: 
I move to approve the budget transfer requests, as presented. 
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Item # H.2.k. 

 

 
 

City Commission 
 

Agenda Documentation 

 
MEETING DATE: March 18, 2025 
PREPARATION DATE: March 17, 2025 
SUBMITTING DEPARTMENT: Business Development & Communications  
DEPARTMENT DIRECTOR: Madison Cermak 
PRESENTER: Madison Cermak, Business Development & 

Communications Director 
SUBJECT: Transfer of funds from 2024 Growth Fund Budget to 

2025 Budget  
  
 
STATEMENT/PURPOSE: 
To consider transferring funds from the 2024 Growth Fund budget to the 2025 budget 
for approved economic development projects and business development operations.  
 
BACKGROUND/ALTERNATIVES: 
GROWTH FUND 
I request to transfer the following amounts to the 2024 budget for the completion of 
specific projects and initiatives: 
Economic Development (224.224.65118) = $100,000 
Requesting a transfer from the line item from 2024 to 2025 for the following: 

• Storefront Improvement Projects (in process not yet completed)  
o $90,000 - Midwest Rentals 
o $10,000 - Missouri Valley Rentals 

  
 
ATTACHMENTS: 
None 
 
FISCAL IMPACT: 
Finance Director Greg Welch has reviewed the request and indicates the funding is 
available. 
 
STAFF IMPACT: 

Page 41 of 119



City Commission 
Agenda Documentation 
March 18, 2025 
Subject: Business Development & Communications 
Page 2 of 2 

n/a  
 
LEGAL REVIEW: 
n/a 
 
RECOMMENDATION: 
I recommend transferring amounts outlined from the FY2024 budget balance to FY2025 
budget for the Mandan Growth Fund and Business Development and Communications 
Department operations.  
 
SUGGESTED MOTION: 
I move to approve the outlined budget transfers for the Growth Fund from the fiscal year 
2024 budget balance to the fiscal year 2025 budget. 
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Item # H.3. 

 

 
 

City Commission 
 

Agenda Documentation 

 
MEETING DATE: March 18, 2025 
PREPARATION DATE: March 4, 2025 
SUBMITTING DEPARTMENT: Public Works- (Forestry) 

  
DEPARTMENT DIRECTOR: Shane O'Keefe 
PRESENTER: Shane O'Keefe, Public Works Director 
SUBJECT: Consider approval to apply for the 2025 America The 

Beautiful Program Development Grant. 
  

  
 
STATEMENT/PURPOSE: 
Consider allowing the forestry department to apply for an America the Beautiful 
Program Development Grant to assist with the cost of Dutch Elm Disease tree removal 
and selective ash removal on boulevards, right-of-ways, and other public property. 
  
 
BACKGROUND/ALTERNATIVES: 
The Forestry Department has applied for this grant when available through the North 
Dakota Forest Service to help offset the financial burden that comes with removal of 
Dutch Elm Disease-infected trees and selective ash on public property. 
  
 
ATTACHMENTS: 
None 
 
FISCAL IMPACT: 
Said grant awards up to $10,000 in reimbursement funding. The forestry department 
has a line item specifically for yearly tree removal (30k). Said grant will help supplement 
some of the costs the city will incur.  
 
STAFF IMPACT: 
N/A  
 
LEGAL REVIEW: 
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N/A 
 
RECOMMENDATION: 
I recommend allowing the forestry department to apply for the 2025 America The 
Beautiful Program Development Grant. 
  
 
SUGGESTED MOTION: 
I move to allow the forestry department to apply for the 2025 America The Beautiful 
Program Development Grant.  
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Item # H.4. 

 

 
 

City Commission 
 

Agenda Documentation 

 
MEETING DATE: March 18, 2025 
PREPARATION DATE: March 11, 2025 
SUBMITTING DEPARTMENT: Cemetery  
DEPARTMENT DIRECTOR: 

 

PRESENTER: 
 

SUBJECT: Consider a Budget Amendment to the 2025 Public 
Works Cemetery Department Budget  

  
 
STATEMENT/PURPOSE: 
Consider a Budget Amendment to the 2025 Public Works Cemetery Department 
Budget  
 
BACKGROUND/ALTERNATIVES: 
The amendment to the budget is necessary due to an insurance claim for the Union 
Cemetery sign, which was damaged in October 2024. The claim was processed and 
completed in 2025, but the repair costs should have been accounted for in 2024. Due to 
the delay in repairs, the expenses were paid in 2025. The claimant’s insurance 
company covered the full cost of the damages and repairs. This amendment serves as 
a simple accounting adjustment to reflect the timing of the transaction accurately.  
 
ATTACHMENTS: 
None 
 
FISCAL IMPACT: 
$7,800 added to the Cemetery repairs and maintenance budget (208.208.60312) 
 
STAFF IMPACT: 
n/a  
 
LEGAL REVIEW: 
n/a 
 
RECOMMENDATION: 
To amend the 2025 Public Works budget to include an additional $7,800  
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SUGGESTED MOTION: 
I move to amend the 2025 Public Works budget to include an additional $7,800 
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Agenda Documentation 

 
MEETING DATE: March 18, 2025 
PREPARATION DATE: March 11, 2025 
SUBMITTING DEPARTMENT: Public Works-Street  
DEPARTMENT DIRECTOR: Shane O'Keefe 
PRESENTER: Shane O'Keefe, Public Works Director 
SUBJECT: Consider approval for the purchase of a Street loader 

using sourcewell contract pricing  
  
 
STATEMENT/PURPOSE: 
Consider approval for the purchase of a Street loader using source well contract pricing  
 
BACKGROUND/ALTERNATIVES: 
As part of the approved 2025 budget, the City has allocated funds for the purchase of a 
new wheeled loader for street maintenance operations. To ensure cost efficiency and 
competitive pricing, we will be utilizing Sourcewell contract bid pricing to acquire a CAT 
938 wheeled loader equipped with a snowplow. 

In addition to Sourcewell pricing, we conducted a market comparison with other 
manufacturers to confirm that we are securing fair market value. Selecting the CAT 938 
aligns with our existing fleet, allowing for greater compatibility with spare parts and 
streamlining maintenance and repairs. This continuity enhances efficiency for our 
mechanics and operations team by leveraging their familiarity with the equipment, 
ultimately improving service response times and reducing downtime. 

This machine will be an addition to our fleet as we continue to expand in response to 
the City’s growth. With the planned addition of Memorial Highway to our maintenance 
responsibilities in 2027, building our fleet now ensures we are well-prepared to meet 
future demands efficiently. 

  
 
ATTACHMENTS: 
1. City of Mandan 938 2025 Final Machine 
 
FISCAL IMPACT: 
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An amount of $294,000 will be charged to the 2025 Capital Outlay account 
(100.131.62114) 
 
STAFF IMPACT: 
n/a  
 
LEGAL REVIEW: 
n/a 
 
RECOMMENDATION: 
I recommend approving the purchase of a Street Loader replacement using sourcewell 
contract pricing.  
 
SUGGESTED MOTION: 
I move to approve the purchase of a Street Loader replacement using sourcewell 
contract pricing. 
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Feb 03, 2025

CITY OF MANDAN
PUBLIC WORKS DEPARTMENT
411 6TH AVE SW
MANDAN, North Dakota 58554-4016

Dear City of Mandan,

We are pleased to quote the following for your consideration.

Caterpillar Model: NEW CAT 938  Wheel Loader  (CAT Sourcewell Contract #011723)

MACHINE SPECIFICATIONS

938 14A WHEEL LOADER LIGHTS, AUX, LED, PREMIUM
LANE 3 ORDER LIGHTS, ROADING, LED, RH
PREP PACK, UNITED STATES STANDARD RADIO (12V)
PRODUCT LINK, CELLULAR PLE643 WINDSHIELD ACCESS STEPS, NONE
FILM GP, WARNING, PL, ANSI FENDERS, STANDARD
STANDARD LIFT, COUPLER READY CTWT, HEAVY,3770LBS,7PCS
HYDRAULICS, STANDARD TOOLBOX AUX
HYDRAULICS, 3V HYDRAULIC OIL, STANDARD
JOYSTICK 3V, STEERING WHEEL SERIALIZED TECHNICAL MEDIA KIT
STEERING WHEEL, STANDARD LINES, AUX 3RD, STD LIFT
DIFFERENTIAL,LIMITED SLIP REAR RIDE CONTROL
ENVIRONMENT, STANDARD BEACON, WARNING, STROBE, AMBER
WEATHER, COLD START 120V GUARD, POWERTRAIN, LOWER
CAB, STANDARD ANTIFREEZE, -50C (-58F)
AIR CONDITIONING, R134A REF BREATHER GROUP
ENGINE TIRES,20.5R25 MX XSNOPLUS * L2 (Chloride x2)
PUSH START, PASSCODE SECURITY QUICK COUPLER,FUSION,EXT DUTY
CAMERA, REAR VIEW JUMPER LINES, AUX 3RD, FUSION
MIRROR, BASE BUCKET-GP, 3.5 YD3, FUS, BOCE
SEAT, DELUXE, TILT AND TELE

SELL PRICE CAT 938 WHEEL LOADER (Sourcewell Contract #011723)………….$273,118.00
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Caterpillar Model: 938  Wheel Loader
STANDARD EQUIPMENT

POWERTRAIN -Cat C7.1 ACERT engine --Auto Idle shut down feature --Auto Engine RPM --Power modes (Standard and 
Performance) --Power by range (High power in range 4) --Tier 4 final/Stage V compliant --Turbocharged and aftercooled --Filtered 
crankcase breather --Diesel particulate filter --Selective catalyst reduction -Dry type air cleaner -Coolant protection to -34C (-29F) 
-Fuel priming pump, automatic -Fuel Water separator -Auto Differential lock in front axle -Axle seal guards -Enclosed wet disc full 
hydraulic brakes -Parking brake, electric -Lubed for life driveshafts -

HYDRAULICS -S-O-S ports -Hydraulic sight gauge, visible -Load sensing hydraulics and steering -Seat mounted hydraulic joystick 
controls -Hydraulic diagnostic connectors and -medium, slow) -Hydraulic response setting (fast, -in Fork Mode -Fine mode control 
(fast, medium, slow) -mechanical end stops -Cylinder damping at kickout and -Bucket and fork modes, adjustable in-cab -adjustable 
in-cab -Automatic lift and bucket kickouts,

POWERTRAIN -oil -S-O-S port,engine,coolant,transmission -Hydraulically driven demand cooling fan -per inch density -Single plane 
cooling package wide 6 fins --Creeper control, adjust ground speed -torque --Auto Rimpull control, adjust wheel -Medium, Slow) 
--Directional shift aggressiveness (Fast, -and Ice) --Operator modes(TC, Hystat, Single Pedal -control -Hydrostatic transmission with 
electronic

HYDRAULICS -Cat Payload 250 hours of Demo -

OPERATOR ENVIRONMENT -Ground level cab door release -Hydraulic control lockout -Interior cab lighting, door -Lunch box storage

ELECTRICAL -Alternator, 115-amp, heavy duty -12V power supply in cab (2) -Batteries, 1,000 CCA (2) 24 volt system, -disconnect 
switch -Back up alarm -Emergency shutdown switch -LED rear stop and turn lights -Heavy duty gear reduction starter -Product Link 
-Remote jump start post -Resettable main and critical function -breakers -Roading lights front and rear -

OPERATOR ENVIRONMENT -75 mm (3 in) retractable seatbelt -Automatic temperature control -Cab, enclosed ROPS/FOPS 
pressurized -and sound suppressed -Push to Start -8 Inch Touch Screen -Jog Dial with Screen Control -Programmable Joystick -Cup 
holders -External heated mirrors with lower -parabolic -Operator warning system indicators

OTHER STANDARD EQUIPMENT -adjustable close/open force -Parallel lift loader linkage -Recovery hitch with pin -Remote 
mounted lubrication points -Vandalism protection- -lockable compartments -1000 hour Service Intervals -(after initial 500)

OPERATOR ENVIRONMENT -Radio ready speakers -Rear window defrost, electric -Seat mounted electronic implement -controls, 
adjustable -Sliding glass on the side windows -Column mounted multi function control --lights, wipers, turn signal -Suspension seat, 
fabric -Tilt steering wheel -Tinted front glass -Wet arm wiper/washer, 2-speed and -intermittent, front -Wet arm wiper washer, rear 
-Mounting Provision -Gauges --Digital hour meter, odometer and -tachometer --Digital ground speedometer and -direction indicator 
--Engine coolant temperature gauge --Fuel and diesel exhaust fluid level -indicator --Hydraulic oil temperature gauge -

WARRANTY
Standard Warranty: 12 Months Standard Warranty including 12 Months Mileage.
Extended Warranty: 938 - 60 MONTH / 2500 HOUR PREMIER COVERAGE

F.O.B/TERMS: Butler Machinery Bismarck N.D.

We believe the equipment as quoted will exceed your expectations. Thank you for the opportunity to quote this equipment.

Sincerely,

Kasey Erickson
Machine Sales Representative 
KaseyErickson@butlermachinery.com
701-400-2903
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City Commission 
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MEETING DATE: March 18, 2025 
PREPARATION DATE: March 12, 2025 
SUBMITTING DEPARTMENT: Police Department  
DEPARTMENT DIRECTOR: Jason Ziegler 
PRESENTER: Jason Ziegler, Police Chief 
SUBJECT: Consider approval of a raffle permit for Bismarck High 

Football Boosters Foundation 
  

  
 
STATEMENT/PURPOSE: 
Consider approval of a raffle permit for Bismarck High Football Boosters Foundation 
  
 
BACKGROUND/ALTERNATIVES: 
One-time 50/50 raffle on March 23, 2025, at Send it! 24/7 Cornhole during the 
fundraising Corn Hole Tournament. See attached permit.  
 
ATTACHMENTS: 
1. Raffle Permit 2025-21 
 
FISCAL IMPACT: 
N/A 
 
STAFF IMPACT: 
N/A  
 
LEGAL REVIEW: 
N/A 
 
RECOMMENDATION: 
I recommend approving the raffle permit for Bismarck High Football Boosters 
Foundation.  
 
SUGGESTED MOTION: 
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I move to approve the raffle permit for Bismarck High Football Boosters Foundation. 
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MEETING DATE: March 18, 2025 
PREPARATION DATE: March 12, 2025 
SUBMITTING DEPARTMENT: Police  
DEPARTMENT DIRECTOR: Jason Ziegler 
PRESENTER: Jason Bier, Deputy Chief of Police 
SUBJECT: Consider approval of a 2025 Budget Amendment for 

the Police Department.  
  
 
STATEMENT/PURPOSE: 
Consider approval of a 2025 Budget Amendment for the Police Department.  
 
BACKGROUND/ALTERNATIVES: 
The Police Department's approved 2025 Capital Outlay budget includes the purchase of 
equipment for 4 new police officers. The equipment includes portable radios, tasers, 
and body cams. The cost of the items is higher than what I estimated for the budget. 
The radios have already been purchased and came with a rebate from the State of ND 
for $6,000.00. This rebate was in the form of a check to the City and will be deposited 
into the General Fund. I am requesting the $6,000.00 be put back into the Capital 
Outlay fund to assist in purchasing the remaining equipment. I am also requesting 
$5,000.00 be used from the Police Asset Forfeiture Account to complete the purchase 
of the needed equipment. The total budget amendment requested is $11,000.00.  
 
ATTACHMENTS: 
None 
 
FISCAL IMPACT: 
$6,000.00 to be added to the Police Department Capital Outlay budget (100.121.62114) 
from the General Fund. And $5,000.00 to be used from the Police Asset Forfeiture 
Account. 
 
STAFF IMPACT: 
None.  
 
LEGAL REVIEW: 
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N/A 
 
RECOMMENDATION: 
To approve the 2025 budget amendment for the police department of $11,000.00.  
 
SUGGESTED MOTION: 
I move to approve the 2025 budget amendment for the police department of 
$11,000.00. 
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MEETING DATE: March 18, 2025 
PREPARATION DATE: March 13, 2025 
SUBMITTING DEPARTMENT: Engineering  
DEPARTMENT DIRECTOR: Jarek Wigness 
PRESENTER: Jarek Wigness, City Engineer 
SUBJECT: Consider additional Engineering budget transfer 

requests  
  
 
STATEMENT/PURPOSE: 
To consider and possibly approve 2025 budget transfer requests from 2024 
departmental savings and 2025 budget amendments.  
 
BACKGROUND/ALTERNATIVES: 
Engineering Support Services - (2024 Departmental Savings to 100.113.52114) 
The engineering department has approved engineering agreements in place to assist 
with City tasks. We are requesting that $109,000 of departmental savings be carried 
over for engineering services in 2025.  In 2024, the Engineering department utilized 
about $123,000 in professional services to supplement its internal capabilities.  While 
the department can handle most duties internally, the volume or complexity of a task 
occasionally warrants the use of external help.  We expect the following complex tasks 
to continue in 2025: MS4 program development, incremental specification refinement, 
grant application support, and more. 
 
Wastewater Treatment Repairs - (2024 Departmental Savings to 601.659.60312) 
The wastewater treatment plant staff experienced a litany of unexpected expenses 
during 2024.  This included over six times the budgeted amount of heavy equipment 
repairs ($50K vs. a budgeted $8K) and increased tractor rental expenses for biosolids 
removal.  Still, the department experienced overall budget savings.  We are requesting 
that $28,000 of 2024 budget savings be transferred to 2025 to account for some of 
these unexpected breakdowns, which we can expect to occur more and more frequently 
as the plant ages. 
 
Water Treatment Intake Maintenance - (601.658.60310) 
With the new water intake structure substantially completed last year, water treatment 
staff experienced unexpected intake obstructions during the winter months.  This 
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required the use of divers to clear the structure.  Staff expects this maintenance process 
to be required annually and is requesting an additional $20,000 out of the City Utility 
Fund in the 2025 equipment repairs and maintenance budget to account for this. 
 
Wastewater Treatment Biosolids Removal - (601.659.52148) 
The wastewater treatment plant staff is now expecting tractor rental prices to increase 
significantly in 2025 from previous years.  The department is requesting an addition 
$20,000 out of the City Utility fund to account for this increase.  
 
ATTACHMENTS: 
None 
 
FISCAL IMPACT: 
The Engineering department requests include a total of $137,000 of budgeted transfers 
from 2024 to 2025, and $40,000 of additional dollars out of the City Utility Fund to better 
align the 2025 maintenance budgets with expectations. 
 
STAFF IMPACT: 
Minimal.  
 
LEGAL REVIEW: 
This item has been reviewed as part of the agenda packet. 
 
RECOMMENDATION: 
To approve the Engineering budget requests, as presented.  
 
SUGGESTED MOTION: 
I move to approve the Engineering budget requests, as presented. 
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MEETING DATE: March 18, 2025 
PREPARATION DATE: March 12, 2025 
SUBMITTING DEPARTMENT: Public Works Utility Maintenence  Department  
DEPARTMENT DIRECTOR: Shane O'Keefe 
PRESENTER: Shane O'Keefe, Public Works Director 
SUBJECT: Consider approval of a task order amendment from 

Advanced Engineering and Environmental Services to 
perform a Sewer backup surcharge analysis for the 
City's long-term financial plan  

  
 
STATEMENT/PURPOSE: 
Consider approval of a task order amendment from Advanced Engineering and 
Environmental Services to perform a Sewer backup surcharge analysis for the City's 
long-term financial plan  
 
BACKGROUND/ALTERNATIVES: 
The proposed amendment to the existing engineering agreement includes additional 
services related to sewer rate adjustments. Specifically, the Engineer will: 

• Develop a rate design for a sewer backup surcharge fee. 
• Prepare five-year projections for future revenue collections and reserve balances 

 
 

To compensate for these additional services, the Engineer will be paid a lump sum of 
$3,000, bringing the total agreement amount to $130,500. The draft rate design and 
projections are expected to be completed within one month of the amendment’s 
approval. This amendment ensures the necessary financial planning and rate structure 
adjustments to support the City's long-term sewer utility management. 

  
 
ATTACHMENTS: 
1. P00510-2023-001_AE2S_City of Mandan_Long-Term Financial Planning_5 
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FISCAL IMPACT: 
$3,000 would need to come from the water and sewer Utility Fund 
 
 
STAFF IMPACT: 
Having this in place would make it easier for utility maintenance employees to handle 
situations when a citizen's home is affected  
 
LEGAL REVIEW: 
The Task Order Amendment was submitted to the City Attorney for review and 
approval. 
 
RECOMMENDATION: 
To approve the Task Order Amendment from Advanced Engineering and Environmental 
Services to perform a Sewer backup surcharge analysis for the City's long-term financial 
plan  and to amend the 2025 Budget in the Water & Sewer Utility Fund for the amount 
of $3,000.  
 
SUGGESTED MOTION: 
I move to approve the Task Order Amendment from Advanced Engineering and 
Environmental Services to perform a Sewer backup surcharge analysis for the City's 
long-term financial plan  and to amend the 2025 Budget in the Water & Sewer Utility 
Fund for the amount of $3,000. 
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AE2S PROJECT NO.:  P00510-2023-001 

 

AMENDMENT TO TASK ORDER No. 5  

Amendment No. 2 

 

 

Effective Date of Task Order: August 15, 2023 

Owner: City of Mandan 

Engineer: Advanced Engineering and Environmental Services, LLC 

Specific Project: Long-Term Financial Planning 

 

Nature of Amendment: 

X Additional Services to be performed by Engineer 

X Modifications of payment to Engineer 

X Modifications to time(s) for rendering services 

Description of Modifications: 

a. Engineer shall perform the following additional services: 

• Develop one (1) rate design for a sewer backup surcharge fee; 
• Develop five (5) year projections for future revenue collections and reserve balances.  

 

b. For the Additional Services or the modifications to services set forth above, Owner shall pay Engineer 

the following additional or modified compensation on a lump sum basis of $3,000.00. 

 

c. The schedule for rendering services under this Amendment is modified as follows:  

• Draft rate design and projections approximately one (1) month from signed amendment. 

 

Agreement Summary: 

 

Original agreement amount: $   74,500.00 

Net change for prior amendments: $   53,000.00 

This amendment amount: $     3,000.00 

Adjusted Agreement amount: $ 130,500.00 

 

The foregoing Task Order Summary is for reference only and does not alter the terms of the Task Order, 

including those set forth in Article 4 of the Agreement. 

Owner and Engineer hereby agree to modify the above-referenced Agreement as set forth in this 

Amendment. All provisions of the Task Order not modified by this or previous Amendments remain in 

effect.  The Effective Date of this Amendment is March 18, 2025. 
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OWNER: ENGINEER: 

City of Mandan Advanced Engineering and Environmental Services, 

LLC 

  

By:  By: {{__evi__Signer1_es_:signer1:signature}} 
 

Date:  Date: {{__evi__Dte1_es_:signer1:date:required}}    
Name: James Froelich Name: Jordan Geiger 

Title: Mayor Title: Operations Manager 

Jordan Geiger (Mar 12, 2025 11:21 CDT)
Jordan Geiger

Mar 12, 2025
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MEETING DATE: March 18, 2025 
PREPARATION DATE: March 10, 2025 
SUBMITTING DEPARTMENT: Engineering  
DEPARTMENT DIRECTOR: Jarek Wigness 
PRESENTER: Jarek Wigness, City Engineer 
SUBJECT: Consider Memorial Highway Engineering Service 

Agreement and Project Update  
  
 
STATEMENT/PURPOSE: 
To consider an amendment to our contract with HDR for construction oversight during 
the Memorial Highway Project, and to update the commission on the status of the 
project.  
 
BACKGROUND/ALTERNATIVES: 
Since 2019, HDR has been working with the City and the North Dakota Department of 
Transportation (NDDOT) to design and bid the Memorial Highway Reconstruction 
Project.  Bids were opened for the first phase of this effort in December 2024, and a 
contract was awarded to Reede Construction for the segment from 32nd Ave SE to 
46th Ave SE.  Construction is expected to begin on April 1st.  In order to be properly 
represented on and engaged with the project, we need to amend our agreement with 
HDR to include construction oversight and communication services.   
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The construction oversight for this project relates only to the city utility construction as 
NDDOT is performing the road oversight internally. HDR has subcontracted the 
construction oversight to AE2S, who was heavily involved in the design of these 
improvements.  
 
ATTACHMENTS: 
1. Amendment 5 to Engineering Agreement - Memorial Highway 
 
FISCAL IMPACT: 
The proposed amendment would add $667,355 to the contract, increasing the total from 
$1,764,528 to $2,431,883.  This is an expected amendment, and was accounted for 
during the special assessment calculations.  There is one more expected amendment 
left, which would add construction oversight of the West Half.  We usually phase out our 
engineering contracts like this to mitigate risk to the City. 
 
STAFF IMPACT: 
Significant effort working alongside HDR to execute the project.  
 
LEGAL REVIEW: 
This item has been reviewed as part of the agenda packet. 
 
RECOMMENDATION: 
To approve the amendment, as presented.  
 
SUGGESTED MOTION: 
I move to approve the amendment to our engineering service contract with HDR, as 
presented. 
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 AMENDMENT TO AGREEMENT 
 FOR 
 ENGINEERING SERVICES 
 
 
 
WHEREAS: 
 
 HDR ENGINEERING, INC. ("HDR") entered into an Agreement on April 16, 2019 to perform 

engineering services for Memorial Highway – City Utilities ("Project"); 
 
 CITY OF MANDAN desires to amend this Agreement in order for HDR to perform services beyond 

those previously contemplated; 
 
 HDR is willing to amend the agreement and perform the additional engineering services. 
 
 
NOW, THEREFORE, HDR and CITY OF MANDAN do hereby agree: 
 
 The Agreement and the terms and conditions therein shall remain unchanged other than those 

sections and exhibits listed below;   
 
 Additional scope of services for final design activities included in Exhibit A. 
 

The not to exceed fee estimate will be increased $667,355.00 for the additional scope of services. The 
total contract amount will increase from $1,764,528.00 to $2,431,883.00 and if desired by the OWNER 
can be amended as necessary. 

 
  
IN WITNESS WHEREOF, the parties hereto have executed this Amendment as of the day and year written 
below: 
 
 
 HDR ENGINEERING, INC. ("HDR") CITY OF MANDAN ("OWNER") 
 
 
 By:____________________________     By:_______________________________ 
 
 Title:___________________________     Title:______________________________ 
  
 Date:_________________________ Date:_____________________________   
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 March 2025 

 

City of Mandan 

PROJECT SCOPE OF SERVICES – Amendment 5 

HDR Engineering, Inc. 
 

1 

 

PROJECT OVERVIEW  

The North Dakota Department of Transportation (NDDOT) is proposing to reconstruct Memorial 
Highway from Main Street to 46th Avenue in Mandan (the Project). This scope and fee outlines 
construction engineering services (CE) for the east portion of the project from 32nd Avenue to 46th 
Avenue, PCN 23277. CE includes oversight of City utility construction (water and sanitary sewer) and 
outreach services to support the City in informing area businesses and residents. 
 

SCOPE OF SERVICES TO BE PERFORMED: 

 

Task 100 – Project Administration 

101 Project Staff Meetings  

HDR’s project manager will monitor project milestones and conduct staff meetings as needed 

to coordinate with project staff and to discuss work plan. The project scope and budget will 

be tracked and City of Mandan will be notified of potential changes. 

 

102 Coordination with the City of Mandan 

Coordination will take place with City of Mandan staff throughout the project.  

Communications methods may include in person meetings, phone calls and e-mails.  Meeting 

minutes will be prepared and distributed to meeting attendees. Assist the City with project 

cost updates for financial planning. 

 

Key Understandings and Assumptions: 

• Monthly project cost updates. 

 

103 QC/QA Reviews 

QC/QA reviews will be conducted in accordance with an agreed upon Project QC/QA plan 

 

Key Understandings and Assumptions: 

• Each deliverable will have one hour of review.  

• Reviews will be conducted concurrently by both City of Mandan staff and NDDOT 

to streamline the review process and keep the submission of final deliverables 

timely.  

• Where possible and as mutually decided upon by the City of Mandan and HDR, 

reviews of different deliverables (e.g., web updates and newsletter content) will be 

conducted concurrently to streamline the review process and keep the submission of 

final deliverables timely.  

 

104 Progress Reporting and Invoicing 

HDR will prepare and submit monthly progress reports and invoices to City of Mandan.  

 

Deliverables 

• Progress Reports 

• Invoices 
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Task 200 – 900 included in previous scope of services  

   

Task 1000 – Construction Engineering Services 

Subconsultant: Advanced Engineering & Environmental Services, LLC 

See Attached Scope of Services 

 

Task 1100 – Public Outreach Services 

1101 Project Communication Protocols 

HDR will develop a communications plan to serve as the roadmap for outreach and 

education. This plan will include contact information for NDDOT Bismarck District 

construction staff, NDDOT Communication staff, City of Mandan staff, and supporting 

contacts. The goal of the plan will be to provide communication hierarchy and a flow chart to 

guide disseminating project information. 

 

1102 Project Website Updates  

HDR will provide content for up to six (6) web updates and design up to six (6) graphics to 

be published on the City’s website.  Content for updates will be provided, at most, once every 

two weeks during construction season assuming an end date of June 2026 unless a longer 

timeframe, based on ongoing construction, is mutually agreed upon.  

 

The content will cover information related to the existing construction progress including, but 

not limited to the planned construction schedule, the contractor, and subcontractors working 

on this project, descriptions of construction activities, equipment working, and interviews 

with project personnel, community leaders and the general public. 

 

Key Understandings and Assumptions: 

• The City of Mandan will maintain and post updates to the City’s website.  

• HDR will not be responsible for designing, developing, hosting, or management of a 

project website. 

 

1103 Monthly Newsletter Content 

HDR will provide content for up to 12 newsletters by the 15th of the month during 

construction season, assuming an end date of June 2026 unless a longer timeframe, based on 

ongoing construction, is mutually agreed upon. 

 

The content will cover information related to the existing construction progress including, but 

not limited to the planned construction schedule, the contractor, and subcontractors working 

on this project, descriptions of construction activities, equipment working, and interviews 

with project personnel, community leaders and the general public. 

 

Key Understandings and Assumptions: 

• The City of Mandan will mail the newsletter to residents and distribute the newsletter 

via email to those who have signed up to receive it.  

HDR will submit newsletter content to the client by the 5th of the month to allow for 

review and revisions. The final content will be approved by the 10th to prepare the 

newsletter for publication on the 15th of the month.  
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1104 Project Flyer and Business Card 

Project Flyer: HDR will design and produce up to one (1) informational flyer to direct 

residents to the project website for up-to-date construction updates and relevant information. 

The flyer will include a clear, visible QR code that, when scanned, will direct users to the 

project page on the City of Mandan’s website where they can access the important details 

pertaining to the construction progress, schedule, and updates. HDR will work closely with 

the City of Mandan’s Business Development & Communications Department provide content 

that is accurate and aligns with the City’s messaging strategy.  

 

Business Card: HDR will design up to one (1) business card to provide contact information 

to residents with questions or concerns related to the construction process. The card will 

feature the contact information of designated project contacts who are available to answer 

inquiries or resolve issues regarding the project. The design will be user-friendly, so residents 

have clear, quick access to the appropriate contact for specific project-related questions or 

concerns. The business card design will be reviewed and approved by the City of Mandan’s 

Business Development & Communications Department prior to printing. 

 

Key Understandings and Assumptions: 

• The City of Mandan will be responsible for printing and distributing the flyers and 

business cards. HDR will provide the necessary design files in the appropriate 

formats (e.g., JPEG, PNG, or PDF) for printing. 

 

1105  Social Media and Text Updates  

Social Media: HDR will coordinate with the City of Mandan’s Business Development & 

Communications Department to develop a social media content calendar/schedule. Project 

specific accounts will not be created. Content will be prepared and provided to the City of 

Mandan’s Business Development & Communications Department for publishing at their 

discretion on their existing accounts. Content will be developed to fit the intended use. HDR 

will provide content for up to 28 social media posts and design up to seven (7) graphics.  Up 

to one (1) social media post will be provided every other week during construction season 

assuming an end date of June 2026 unless a longer timeframe, based on ongoing construction, 

is mutually agreed upon.  The City of Mandan may choose to post materials to multiple social 

media channels. 

 

The content will cover information related to the existing construction progress including, but 

not limited to the planned construction schedule, the contractor, and subcontractors working 

on this project, descriptions of construction activities, equipment working, and interviews 

with project personnel, community leaders and the general public.  

 

Text Updates: HDR will coordinate with the City of Mandan’s Business Development & 

Communications Department to develop text-based updates related to construction progress. 

HDR will provide content for up to 24 texts. Content for text updates will be provided twice a 

month during construction season assuming an end date of June 2026 unless a longer 

timeframe, based on ongoing construction, is mutually agreed upon. 

 

The content will cover information related to the existing construction progress including, but 

not limited to traffic and detour alerts, safety precautions, unplanned construction or traffic 

disruptions, and new road openings or changes. 
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Key Understandings and Assumptions: 

• The City of Mandan and the contractor will provide regular imagery, including but 

not limited to ground and drone imagery, video and audio soundbites, and panoramic 

video from the construction site to document progress and update the public. HDR 

will provide instruction on  specific needs for communication channels.  

• The City of Mandan will be responsible for long-term video hosting and distribution 

on their website, video platform(s) and social media channel(s). 

• The City of Mandan is responsible for the distribution of text updates.  

• The City of Mandan will be the primary decision-maker on the final content and 

timing of  text updates. HDR will provide content drafts and recommendations, but 

the City will have final approval before distribution.  

• The frequency and timing of text updates will be mutually agreed upon by HDR and 

the City of Mandan based on the project’s status, key milestones, and public need for 

information. 

 

1106 Corridor Visualization  

HDR will produce up to one (1) photorealistic photo composite to visually represent the 

Memorial Highway project. The visualization will showcase a before-and-after perspective, 

aiding the public in understanding the potential impact and changes resulting from the 

project. HDR will coordinate with the City of Mandan to develop copy for the final 

deliverable, such as titles, callouts, descriptive text, or annotations.  

 

Key Understandings and Assumptions: 

• HDR will utilize model files that outline the area to be built and captured for the 

Memorial Highway project. 

• HDR will use high-quality aerial photographs for the photo composition process. 

• The final photorealistic image will be delivered in the requested file format (JPG, 

PNG, PDF, or other preferred format). 

• This deliverable includes two rounds of reviews and updates.  Further reviews or 

updates beyond these two rounds may incur additional costs. 

 

PROJECT SCHEDULE  

 

HDR will schedule activities and work to meet the milestone dates listed below.  
 

ACTIVITY PROJECTED 

END DATE 

Construction anticipated to occur in 2025 and be complete in June 2026 6/30/2026 
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HDR Engineering 
2025 Hourly Billing Rates 

Billing Title Billing 
Rate 

 
Billing Title Billing 

Rate 
Managing Principal 280  Right of Way 4 195 
Project Manager 7  280  Right of Way 3 175 
Project Manager 6 260  Right of Way 2 155 
Project Manager 5 240  Right of Way 1 120 
Project Manager 4 225  Right of Way Coordinator  105 
Project Manager 3 210  Environmental/Hydrologist/Geologist 6 210 
Project Manager 2 195  Environmental/Hydrologist/Geologist 5 195 
Project Manager 1 180  Environmental/Hydrologist/Geologist 4 170 
Engineer 11 280  Environmental/Hydrologist/Geologist 3 150 
Engineer 10  260  Environmental/Hydrologist/Geologist 2 130 
Engineer 9 240  Environmental/Hydrologist/Geologist 1 110 
Engineer 8 225  Surveyor 5 190 
Engineer 7 210  Surveyor 4 170 
Engineer 6 195  Surveyor 3 150 
Engineer 5 180  Surveyor 2 130 
Engineer 4 165  Surveyor 1 110 
Engineer 3 150  Construction Manager 5 245 
Engineer 2 135  Construction Manager 4 235 
Engineer 1 125  Construction Manager 3 215 
System Integrator 4 225  Construction Manager 2 205 
System Integrator 3 195  Construction Manager 1 185 
System Integrator 2 175  Strategic Comm/Graphic Designer 4 165 
System Integrator 1 155  Strategic Comm/Graphic Designer 3 145 
CADD/GIS Technician 6 185  Strategic Comm/Graphic Designer 2 130 
CADD/GIS Technician 5 165  Strategic Comm/Graphic Designer 1 105 
CADD/GIS Technician 4 145  Project Controller 120 
CADD/GIS Technician 3 125  Project Accountant 110 
CADD/GIS Technician 2 115  Project Assistant 105 
CADD/GIS Technician 1 105  Admin Assistant 85 
Technician 5 170    
Technician 4 150    
Technician 3 135    
Technician 2 115    
Technician 1 105    
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Rates shall be adjusted annually. HDR may hire contract workers that will be assigned a billing rate 
based on this rate sheet. HDR has technical experts in various geographic locations that may be utilized 
based on specific project need. This specialized expertise will be billed at the below rates.  
 

Billing Title Billing Rate 
Technical Expert 9 375 
Technical Expert 8 355 
Technical Expert 7 335 
Technical Expert 6 315 
Technical Expert 5 305 
Technical Expert 4 285 
Technical Expert 3 265 
Technical Expert 2 245 
Technical Expert 1 225 

 
REIMBURSABLE EXPENSES 
Reimbursable Expense shall mean actual expenses incurred for travel, meals, subconsultants, shipping, 
and other incurred expense. If negotiated with Owner in the contract, HDR will add an agreed to 
percentage mark-up to subconsultant invoices to cover administrative expenses and vicarious liability. 
Specialty equipment charges apply to specific equipment used on the project. 

 
Expense Rate 

Traffic Counting Equipment $120.00 per hour 
Survey/GPS Equipment $50.00 per hour 
Robotic Total Station $50.00 per hour 
Side-by-Side Utility Vehicle $25.00 per hour 
Handheld GPS $20.00 per hour 
Drone $275.00 per day 
HDR Vehicle Mileage $0.75 per mile 
Personal Vehicle Mileage IRS rate per mile 
Printing (in-house)   
B&W 8.5x11 $0.0857 each 
Color 8.5x11 $0.1801 each 
B&W 11x17 $0.1714 each 
Color 11x17 $0.3602 each 
Plots Bond $0.55 per sq. ft. 
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March 6, 2025 

HDR Engineering, Inc 

Craig Mizera, PE 

Vice President, Transportation Section Manager 

3231 Greensboro Dr, Suite 200  

Bismarck, ND 58503  

Re: Memorial Highway Reconstruction 

City Water & Sewer Construction Support  

Scope of Work and Fee Estimate 

Dear Mr. Mizera 

Advanced Engineering and Environmental Services, LLC (Subconsultant) thanks you for the 

opportunity to submit this scope of services to HDR Engineering, Inc. (Engineer) for the City of 

Mandan (Owner) water and sewer final improvements for the Memorial Highway Reconstruction 

Project (Project).   

Proposed Scope of Services 

Subconsultant will perform the following tasks for Construction Support Services. 

1. Project Management 

a. Subconsultant services will consist of: 

i.  Internal and external team management, 

ii. Schedule and budget management, 

iii. Coordination between City, Engineer, DOT, and Contractor. 

2. Construction Administration 

a. General Administration of Construction Contract: Consult with  Owner and 

Engineer and act as Engineer’s representative as provided in this scope and the 

Construction Contract.  

b. Review Shop Drawings.  For the scope of this project, it was assumed that up to 10 

shop drawing submittals will be prepared and submitted by the Contractor. 

c. Attend progress and coordination meetings: 24 meetings are included. 

d. Provide installed quantities through CARS for utilities.  It is assumed this will be 

done on a weekly basis.  As requested, review Contractor Payment requests.  

e. Contractor Schedules and Proposed Work Phasing: Review to the criteria of the 

Construction Contract, determine the acceptability of schedules that Contractor is 
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Memorial Highway Reconstruction 

City Utility Scope of Work and Fee Estimate  

Page 2 of 8 

 

required to submit, including the progress schedule, or changes in project phasing. 

Advise DOT of the Subconsultant’s comments or acceptance of schedules or 

changes in Phasing Plans. 

f. Review Change Order requests and consult with City and DOT on the validity and 

need for any Change Orders. 

g. Review third party Testing results and report results to Owner. 

h. Clarifications and Interpretations: Accept from Contractor and Engineer submittal 

of all matters in question concerning the requirements of the Construction Contract 

Documents (sometimes referred to as requests for information or interpretation—

RFIs) or relating to the acceptability of the Work under the Construction Contract 

Documents. With reasonable promptness, render a written clarification, 

interpretation, or decision on the issue submitted, or initiate an amendment or 

supplement to the Construction Contract Documents. 

i. Field Orders: Subject to any limitations in the Construction Contract Documents, 

Subconsultant may support the DOT in preparation of Field Orders requiring minor 

changes in the Work. 

j. Change Orders and Work Change Directives: Recommend Change Orders and 

Work Change Directives to Owner, as appropriate. 

k. Change Proposals and Claims 

i. Review and respond to Change Proposals. Provide information or data to 

City and DOT regarding matters pertaining to Claims. 

l. Subconsultant shall not at any time supervise, direct, control, or have authority over 

any contractor's work, nor shall Subconsultant have authority over or be responsible 

for the means, methods, techniques, sequences, or procedures of construction 

selected or used by any contractor, or the safety precautions and programs incident 

thereto, for security or safety at a project site, nor for any failure of a contractor to 

comply with laws and regulations applicable to such contractor's furnishing and 

performing of its work.  Subconsultant neither guarantees the performance of any 

contractor nor assumes responsibility for any contractor’s failure to furnish and 

perform its work in accordance with the contract between Engineer and such 

contractor.  Subconsultant shall not be responsible for the acts or omissions of any 

contractor, subcontractor, or supplier, or of any of their agents or employees or of 

any other persons (except Subconsultant’s own employees) at a project site or 

otherwise furnishing or performing any construction work; or for any decision 

made regarding the construction contract requirements, or any application, 

interpretation, or clarification of the construction contract other than those made by 

Subconsultant. 
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Memorial Highway Reconstruction 

City Utility Scope of Work and Fee Estimate  
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3. Construction Observation 

a. Provide RPR to observe construction is in accordance with the contract documents.  

RPR services are generally considered part-time: the field time required is variable 

and can depend on the Contractor’s ability to consistently perform in accordance 

with the contract documents. 

i.  Budget for RPR includes 50 hours per week for 20 weeks. 

ii. Other duties and limitations as outlined in Exhibit A. 

b. In connection with observations of Contractor’s Work while it is in progress: Make 

visits to the Site at intervals appropriate to the various stages of the Work to observe 

the progress of Contractor’s executed Work. Such visits and observations by 

Subconsultant, including its RPR, if any, are not intended to be exhaustive or to 

extend to every aspect of the Work or to involve detailed inspections of the Work 

beyond the responsibilities specifically assigned to Subconsultant in this 

Agreement and the Construction Contract Documents, but rather are to be limited 

to spot checking, selective sampling, and similar methods of general observation of 

the Work based on Subconsultant’s exercise of professional judgment, as assisted 

by its RPR, if any. Based on information obtained during such visits and 

observations, Subconsultant will determine in general if the Work is proceeding in 

accordance with the Construction Contract Documents, and Subconsultant shall 

keep Owner informed of the progress of the Work.  

4. Funding Assistance 

a. Coordination with the State Water Commission and City for the submission of 

construction cost share applications for the East and West water main replacements. 

b. Prepare and submit Construction reimbursement requests on behalf of the City. 

 

5. Commissioning 

a. Instrumentation and Controls Support including: 

i.  PLC Programming 

ii. Integration with the existing SCADA System 

iii. Startup Support  

iv. Controls System Shop Drawing Review 
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6. Project Close-out/Post-Construction 

a. Visit the site to observe any apparent defects in the Work, make recommendations 

as to replacement or correction of defective Work, if any, or the need to repair of 

any damage to the Site, and assist with consultations and discussions with 

Contractor concerning correction of any such defective Work and any needed 

repairs. 

b. Provide field documentation to City and DOT including field notes, sketches, and 

other pertinent records. 

c. Coordinate with City and DOT for closeout of project, including City utility 

documentation necessary to support substantial and final completion. 

d. City GIS Update: provide city with applicable field records, pictures, and survey 

shots for City to update their GIS based on installed.   

i. Field Survey will be limited to Curb Stops and any Gate Valves that 

changed location from plan location.   

ii. Provide updated files of water/sewer/storm utilities for City to upload 

into their GIS. 

 

Fee & Performance Schedule 

Proposed Fee: 

Subconsultant proposes a fee of $515,346.00 for services associated with the above-described 

scope of work. We propose completing this scope of work utilizing standard hourly rates.  This 

fee assumes all underground work will be completed in the 2025 construction season 

Thank you for the opportunity to assist in this project and we look forward to working with you. 

Sincerely, 

AE2S 

Jasper Klein, PE 

Senior Project Manager 
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EXHIBIT A—DUTIES, RESPONSIBILITIES, AND LIMITATIONS OF AUTHORITY OF 

RESIDENT PROJECT REPRESENTATIVE  

ARTICLE 1—RESIDENT PROJECT REPRESENTATIVE SERVICES 

1.01 Resident Project Representative 

A. Subconsultant shall furnish a Resident Project Representative ("RPR") to observe 

progress and quality of the Work. RPR is Subconsultant's representative at the Site, 

will act as directed by and under the supervision of Subconsultant, and will confer with 

Subconsultant regarding RPR's actions. 

B. Subject to the scope of RPR's observations of the Work, which may include field 

checks of materials and installed equipment, Subconsultant shall endeavor to identify 

defects and deficiencies in the Work. However, Subconsultant shall not, as a result of 

such RPR observations of the Work, supervise, direct, inspect, or have control over 

the Work, nor shall Subconsultant (including the RPR) have authority over or 

responsibility for the means, methods, techniques, sequences, or procedures of 

construction selected or used by any Constructor, for security or safety at the Site, for 

safety precautions and programs incident to the Work or any Constructor's work in 

progress, for the coordination of the Constructors' work or schedules, or for any failure 

of any Constructor to comply with Laws and Regulations applicable to the performing 

and furnishing of its work. The Subconsultant (including RPR) neither guarantees the 

performance of any Constructor nor assumes responsibility for any Constructor's 

failure to furnish and perform the Work, or any portion of the Work, in accordance 

with the Construction Contract Documents.  

1.02 Duties and Responsibilities of RPR 

A. The duties and responsibilities of the RPR are as follows: 

1. General: RPR's dealings in matters pertaining to the Work in general will be with 

Contractor. RPR's dealings with Subcontractors shall only be through or with the 

full knowledge and approval of Contractor. RPR shall generally communicate 

with Owner only with the knowledge of and under the direction of Subconsultant. 

2. Safety Compliance: Comply with Site safety programs, as they apply to RPR, and 

if required to do so by such safety programs, receive safety training specifically 

related to RPR's own personal safety while at the Site. 

3. Liaison 

a. Serve as Subconsultant's liaison with Contractor. Working principally 

through Contractor's authorized representative or designee, assist in 

providing information regarding the provisions and intent of the Construction 

Contract Documents. 
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b. Assist Subconsultant in serving as Owner's liaison with Contractor when 

Contractor's operations affect Owner's on-Site operations. 

c. Assist in obtaining from Owner additional details or information, when 

required for proper execution of the Work. 

4. Proposed Modifications: Consider and evaluate Contractor's suggestions for 

modifications to the Drawings or Specifications, and report such suggestions, 

together with RPR's recommendations, if any, to Subconsultant. Transmit 

Subconsultant's response (if any) to such suggestions to Contractor. 

5. Review of Work; Defective Work 

a. Report to Subconsultant whenever RPR believes that any part of the Work is 

defective under the terms and standards set forth in the Construction Contract 

Documents, and provide recommendations as to whether such Work should 

be corrected, removed and replaced, or accepted as provided in the 

Construction Contract Documents. 

b. Inform Subconsultant of any Work that RPR believes is not defective under 

the terms and standards set forth in the Construction Contract Documents, 

but is nonetheless not compatible with the design concept of the completed 

Project as a functioning whole, and provide recommendations to 

Subconsultant for addressing such Work. 

c. Advise Subconsultant of that part of the Work that RPR believes should be 

uncovered for observation, or requires special testing, inspection, or 

approval. 

6. Inspections, Tests, and System Start-ups 

a. Consult with Subconsultant in advance of scheduled inspections, tests, and 

systems start-ups. 

b. Verify that tests, equipment, and systems start-ups and operating and 

maintenance training are conducted in the presence of appropriate Owner's 

personnel, and that Contractor maintains adequate records thereof. 

c. Observe, record, and report to Subconsultant appropriate details relative to 

the test procedures and systems start-ups. 

d. Observe whether Contractor has arranged for inspections required by contract 

documents.  

e. Nothing in this Agreement will be construed to require RPR to conduct 

inspections. 

7. Records 

a. Prepare a daily report or keep a diary or log book, recording Contractor's 

hours on the Site, Subcontractors present at the Site, weather conditions, data 

relative to questions of Change Proposals, Change Orders, Field Orders, 
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Work Change Directives, or changed conditions, Site visitors, deliveries of 

equipment or materials, daily activities, decisions, observations in general, 

and specific observations in more detail as in the case of observing test 

procedures; and send copies to Subconsultant. 

b. Maintain records for use in preparing Project documentation. 

c. Upon completion of the Work, furnish original set of all RPR Project 

documentation to designated recipients. 

8. Payment Requests: Review applications for payment with Contractor for 

compliance with the established procedure for their submission and forward with 

recommendations to Subconsultant, noting particularly the relationship of the 

payment requested to the schedule of values, Work completed, and materials and 

equipment delivered at the Site but not incorporated in the Work. 

9. Certificates, Operation and Maintenance Manuals: During the course of the Work, 

verify that materials and equipment certificates, operation and maintenance 

manuals and other data required by the Contract Documents to be assembled and 

furnished by Contractor are applicable to the items actually installed and in 

accordance with the Contract Documents, and have these documents delivered to 

Subconsultant for review and forwarding to Owner prior to payment for that part 

of the Work. 

10. Completion 

a. Observe whether all items on the final punch list have been completed or 

corrected, and make recommendations to Subconsultant concerning 

acceptance and issuance of the Notice of Acceptability of the Work 

(Exhibit E). 

1.03 Limitations of Authority 

A. Resident Project Representative shall not: 

1. Authorize any deviation from the Construction Contract Documents or 

substitution of materials or equipment (including "or-equal" items). 

2. Exceed limitations of Subconsultant's authority as set forth in this Agreement. 

3. Undertake any of the responsibilities of Contractor, Subcontractors, or Suppliers, 

or any Constructor. 

4. Advise on, issue directions relative to, or assume control over any aspect of the 

means, methods, techniques, sequences or procedures of the Work, by Contractor 

or any other Constructor. 

5. Advise on, issue directions regarding, or assume control over security or safety 

practices, precautions, and programs in connection with the activities or 

operations of Owner or Contractor. 
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6. Participate in specialized field or laboratory tests or inspections conducted off-

site by others except as specifically authorized by Subconsultant. 

7. Accept Shop Drawing or Sample submittals from anyone other than Contractor. 

8. Authorize Owner to occupy the Project in whole or in part. 
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City Commission 
 

Agenda Documentation 

 
MEETING DATE: March 18, 2025 
PREPARATION DATE: March 14, 2025 
SUBMITTING DEPARTMENT: Police Department  
DEPARTMENT DIRECTOR: Jason Ziegler 
PRESENTER: Patrick HAUG, Captain 
SUBJECT: Consider acceptance of a State Homeland Security 

Grant through the North Dakota Department of 
Emergency Services for the purchase of a modular 
vehicle barrier system.  

  
 
STATEMENT/PURPOSE: 
Consider acceptance of a State Homeland Security Grant through the North Dakota 
Department of Emergency Services for the purchase of a modular vehicle barrier 
system. 
 
  
 
BACKGROUND/ALTERNATIVES: 
On the February 18th, 2025 Commission Meeting, the Police Department was approved 
to apply for a State Homeland Security Grant through the North Dakota Department of 
Emergency Services for the purchase of a modular vehicle barrier system to assist in 
securing the downtown area during public events. 
 
On March 13th, 2025, we received an award letter from the North Dakota Department of 
Emergency Services regarding our application for the FY 2024 State Homeland Security 
Grant.  We have been approved for the requested $135,000.00 for the purchase of the 
barriers. We have 10 days to accept this award. 
 
The State Homeland Security Grant is money provided by the U.S. Department of 
Homeland Security to the States, to allow local entities to Enhance Community 
Preparedness and Resilience, Combating Domestic Violent Extremism, or Planning, 
Training, and Awareness. 
 
The anti-vehicle barrier system will be used to reduce the ability for a vehicle to enter a 
closed section of roadway during public events, which will reduce the potential for 
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City Commission 
Agenda Documentation 
March 18, 2025 
Subject: Consider acceptance of a State Homeland Security Grant through the North Dakota Department 
of Emergency Services. 
Page 2 of 2 

citizens attending these events from being injured. The anti-vehicle barrier system is 
versatile, allowing for different configurations and can be used to block a street or 
sidewalks.  When used on sidewalks, these barriers will still allow pedestrians to walk 
on the sidewalk.  
 
ATTACHMENTS: 
1. State Homeland Security Grant Award Letter 
 
FISCAL IMPACT: 
Amend the 2025 Police Department's Capital Outlay Budget $135,000.00 for the 
purchase of the equipment. The grant will reimburse the actual amount spent on the 
equipment. This will have a net cost to the City of zero dollars. 
 
STAFF IMPACT: 
Minimal.  
 
LEGAL REVIEW: 
This has been reviewed by the City Attorney. 
 
RECOMMENDATION: 
To approve the acceptance of the FY2024 State Homeland Security Grant through the 
ND Department of Emergency Services in the amount of $135,000.00 and to amend the 
2025 Police Department's Capital Outlay Budget $135,000.00 for the purchase of the 
equipment.  
 
SUGGESTED MOTION: 
I move to approve the acceptance of the FY2024 State Homeland Security Grant 
through the ND Department of Emergency Services in the amount of $135,000.00 and 
to amend the 2025 Police Department's Capital Outlay Budget $135,000.00 for the 
purchase of the equipment. 
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City Commission 
 

Agenda Documentation 

 
MEETING DATE: March 18, 2025 
PREPARATION DATE: March 5, 2025 
SUBMITTING DEPARTMENT: Administration  
DEPARTMENT DIRECTOR: Jim Neubauer 
PRESENTER: Jim Neubauer, City Administrator 
SUBJECT: Legislative Update  
  
 
STATEMENT/PURPOSE: 
To update the City Commission regarding recent legislative items.  
 
BACKGROUND/ALTERNATIVES: 
Information will be provided prior to the meeting.  
 
ATTACHMENTS: 
None 
 
FISCAL IMPACT:  
 
STAFF IMPACT: 
  
 
LEGAL REVIEW: 
 
 
RECOMMENDATION: 
  
 
SUGGESTED MOTION: 
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City Commission 
 

Agenda Documentation 

 
MEETING DATE: March 18, 2025 
PREPARATION DATE: March 11, 2025 
SUBMITTING DEPARTMENT: Public Works (Mandan Union Cemetery)  
DEPARTMENT DIRECTOR: Shane O'Keefe 
PRESENTER: Shane O'Keefe, Public Works Director 
SUBJECT: Resolution Establishing Rates And Charges For 

Services At the Cemetery   
  
 
STATEMENT/PURPOSE: 
This resolution is presented to the Board of City Commissioners to review and approve, 
setting new rates and charges for services provided by the Cemetery Fund.  
 
BACKGROUND/ALTERNATIVES: 
Due to the rising costs of maintenance, equipment, and staffing, it is proposed that 
Mandan Union Cemetery implement adjustments to its fee structure to help offset these 
increasing operational expenses. A $50 increase is recommended for both the 
opening/closing fees and grave rights fees, while a $100 increase is proposed for the 
after 3:30 p.m. charge and the Saturday burial fee. These adjustments are essential to 
ensuring the cemetery can continue providing quality services and meeting the financial 
demands of ongoing care and upkeep.  
 
ATTACHMENTS: 
1. May 1st 2025 Proposed Rates  
2. Rate Changes Comparison Document  
 
FISCAL IMPACT: 
The proposed fee increases are essential to assist in offsetting the rising operational 
costs at Mandan Union Cemetery. As expenses for maintenance, equipment, and staff 
continue to grow, these adjustments will help support the cemetery in maintaining its 
operations, providing quality services, and addressing the financial needs for ongoing 
care and upkeep. 
 
STAFF IMPACT: 
N/A  
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LEGAL REVIEW: 
N/A 
 
RECOMMENDATION: 
To approve the Resolution establishing rates and charges for services from the 
Cemetery Fund  
 
SUGGESTED MOTION: 
I move to approve the Resolution establishing rates and charges for services from the 
Cemetery Fund 
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RESOLUTION ESTABLISHING RATES AND CHARGES FOR SERVICES FROM THE 
CEMETERY FUND

BE IT RESOLVED by the Board of City Commissioners of the City of Mandan, North Dakota, 
pursuant to the provisions of the Mandan Municipal Code, that the following rates and charges 
are hereby established for services from the Cemetery Fund:

Traditional Burial Resident Rates

Grave Rights

• Adults (per space) $750
• Half Grave (per space) $550

Opening and Closing

Summer Winter
Adults  $650  $800
Half Grave  $450  $600

Traditional Burial Non-Resident Rates

Grave Rights

• Adults (per space) $850
• Half Grave (per space) $650

Opening and Closing

Summer Winter
Adults  $800  $950
Half Grave  $550  $700

Columbarium Resident Rates

• Niche - Per Space $600 (includes 1st opening & closing; does not include tile engraving)
• Additional Opening & Closing: $200

Columbarium Non-Resident Rates
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• Niche - Per Space $700 (includes 1st opening & closing; does not include tile engraving)
• Additional Opening & Closing: $300
• One urn or urn vault per niche

Scatter Garden Resident Rates

• Scatter Garden usage – with name inscription $200
• Scatter Garden usage – no name inscription $50

Scatter Garden Non-Resident Rates

• Scatter Garden usage – with name inscription $250
• Scatter Garden usage – no name inscription $75

Interments and Additional Charges

• Interments are allowed Monday-Saturday.
• Additional charge of $300 for any burial not ready for cover before 3:30 p.m.
• Additional charge of $300 for Saturday burials.
• The maintenance staff must be notified with a request for a burial 48 business hours in 

advance.
• Monday and Saturday burials must be scheduled by 10 a.m. on the Thursday prior.

Burials are not allowed on Sundays and the following observed holidays:

• New Year’s Day
• Martin Luther King Day
• President’s Day
• Good Friday
• Memorial Day
• Fourth of July
• Labor Day
• Veteran's Day
• Thanksgiving Day
• Christmas Eve
• Christmas Day
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Vault Rental
$50 per day with a minimum charge of $100

Disinterment’s
Available June 1 - October 31 only
Resident & Non-Resident Rates

• Full Grave: $1200
• Half Grave: $800

BE IT FURTHER RESOLVED that the rates and charges for services from the Cemetery Fund 
shall be effective as of May 1st, 2025.

Dated this 18th day of March 2025

President, Board of City Commissioners
Attest:

City Administrator:
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RESOLUTION ESTABLISHING RATES AND CHARGES FOR SERVICES FROM THE 
CEMETERY FUND

BE IT RESOLVED by the Board of City Commissioners of the City of Mandan, North Dakota, 
pursuant to the provisions of the Mandan Municipal Code, that the following rates and charges 
are hereby established for services from the Cemetery Fund:

Traditional Burial Resident Rates

Grave Rights

• Adults (per space) $700 $750
• Half Grave (per space) $500 $550

Opening and Closing

Summer Winter
Adults $600 $650 $750 $800
Half Grave $400 $450 $550 $600

Traditional Burial Non-Resident Rates

Grave Rights

• Adults (per space) $800 $850
• Half Grave (per space) $600 $650

Opening and Closing

Summer Winter
Adults $750 $800 $900 $950
Half Grave $500 $550 $650 $700

Columbarium Resident Rates

• Niche - Per Space $600 (includes 1st opening & closing; does not include tile engraving)
• Additional Opening & Closing: $200

Columbarium Non-Resident Rates
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• Niche - Per Space $700 (includes 1st opening & closing; does not include tile engraving)
• Additional Opening & Closing: $300
• One urn or urn vault per niche

Scatter Garden Resident Rates

• Scatter Garden usage – with name inscription $200
• Scatter Garden usage – no name inscription $50

Scatter Garden Non-Resident Rates

• Scatter Garden usage – with name inscription $250
• Scatter Garden usage – no name inscription $75

Interments and Additional Charges

• Interments are allowed Monday-Saturday.
• Additional charge of $200 $300 for any burial not ready for cover before 3:30 p.m.
• Additional charge of $200 $300 for Saturday burials.
• The maintenance staff must be notified with a request for a burial 48 business hours in 

advance.
• Monday and Saturday burials must be scheduled by 10 a.m. on the Thursday prior.

Burials are not allowed on Sundays and the following observed holidays:

• New Year’s Day
• Martin Luther King Day
• President’s Day
• Good Friday
• Memorial Day
• Fourth of July
• Labor Day
• Veteran's Day
• Thanksgiving Day
• Christmas Eve
• Christmas Day
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Vault Rental
$50 per day with a minimum charge of $100

Disinterment’s
Available June 1 - October 31 only
Resident & Non-Resident Rates

• Full Grave: $1200
• Half Grave: $800

BE IT FURTHER RESOLVED that the rates and charges for services from the Cemetery Fund 
shall be effective as of May 1st, 2025.

Dated this 18th day of March 2025

President, Board of City Commissioners
Attest:

City Administrator:

Page 103 of 119



Item # K.2. 

 

 
 

City Commission 
 

Agenda Documentation 

 
MEETING DATE: March 18, 2025 
PREPARATION DATE: March 12, 2025 
SUBMITTING DEPARTMENT: Planning  
DEPARTMENT DIRECTOR: Andrew Stromme 
PRESENTER: Andrew Stromme, City Planner 
SUBJECT: First Consideration of Ordinance 1460, a zone change 

from A - Agriculture and MC - Industrial to A - 
Agriculture for HRWTC Addition  

  
 
STATEMENT/PURPOSE: 
Zone Change from A - Agriculture and MC - Industrial to A - Agriculture related to 
HRWTC Addition.  
 
BACKGROUND/ALTERNATIVES: 
Detailed background on this reqeust can be found under Public Hearing No. 1.  
 
ATTACHMENTS: 
1. draft Ord. 1460 
 
FISCAL IMPACT: 
N/a 
 
STAFF IMPACT: 
Minor  
 
LEGAL REVIEW: 
This item has been reviewed as part of the agenda packet. 
 
RECOMMENDATION: 
Staff and the Planning and Zoning Commission recommend approval of the first 
consideration of Ordinance 1460 contingent upon a utility servicing plan being approved 
by the City of Mandan.  
 
SUGGESTED MOTION: 
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City Commission 
Agenda Documentation 
March 18, 2025 
Subject: First Consideration of Ordinance 1460, a zone change from A - Agriculture and MC - Industrial to 
A - Agriculture for Heart River Women's Transformational Center Addition 
Page 2 of 2 

I move to approve the first consideration of Ordinance 1460 contingent on a utility 
servicing plan being approved by the City of Mandan. 
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ORDINANCE NO. 1460

AN ORDINANCE TO AMEND AND REENACT SECTION 105-2-2 OF THE 
MANDAN CODE OF ORDINANCES RELATING TO DISTRICT BOUNDARIES 
AND ZONING MAP OF THE CITY OF MANDAN, MORTON COUNTY, 
NORTH DAKOTA.

WHEREAS, The Mandan Land Use and Transportation Plan designates the subject 
property as public land use; and

WHEREAS, Adjacent properties are zoned MC - Industrial and A - Agriculture. It 
is bordered by the railroad to the north, Dombeck Industrial Park 1st Addition and State of 
North Dakota Lands to the west, the USDA Great Plains Research Facility to the south, 
and the Lower Heart River/Highway 6 to the east. The proposed use aligns with the future 
land use plan recommendation of public land use would be appropriate; and

BE IT ORDAINED By the Board of City Commissioners of the City of Mandan, 
Morton County, North Dakota, as follows:

SECTION 1.  ZONING AMENDMENT.  Section 105-2-2 of the Mandan Code of 
Ordinances is amended to read as follows:  

HRWTC ADDITION OF SECTIONS 28 & 33, TOWNSHIP 139N, RANGE 81W, CITY 
OF MANDAN, MORTON COUNTY, NORTH DAKOTA:

SAID TRACT OF LAND CONTAINING 86.91 ACRES, MORE OR LESS. 

- SHALL BE REMOVED FROM THE A - AGRICULTURE AND 
MC – INDUSTRIAL DISTRICTS AND SHALL BE INCLUDED IN 
THE A – AGRICULTURE DISTRICT.

SECTION 2.  RE-ENACTMENT.  Section 105-2-2 of the Mandan Code of Ordinances 
is hereby re-enacted as amended.  The city planner is authorized and directed to make the 
necessary changes upon the official zoning map of the city in accordance with this section.  

   
James Froelich, President
Board of City Commissioners
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Attest:

                                    
Jim Neubauer
City Administrator

Planning and Zoning Commission: February 24, 2025
First Consideration:                                                                March 18, 2025
Second Consideration and Final Passage: April 1, 2025
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Item # K.3. 

 

 
 

City Commission 
 

Agenda Documentation 

 
MEETING DATE: March 18, 2025 
PREPARATION DATE: March 12, 2025 
SUBMITTING DEPARTMENT: Police Department  
DEPARTMENT DIRECTOR: Jason Ziegler 
PRESENTER: Jason Bier, Deputy Chief of Police 
SUBJECT: Second and final consideration of Ordinance No. 1462, 

which creates the prohibited camping ordinance.  
  
 
STATEMENT/PURPOSE: 
Second and final consideration of Ordinance No. 1462, which creates the prohibited 
camping ordinance.  
 
BACKGROUND/ALTERNATIVES: 
Since the first introduction of the ordinance, there has been one minor change. The 
word "levee" has been added to the ordinance in section (c)(1) at the request of staff. 
 
One comment in writing was received and in turn provided to commissioners and 
Mandan Police Dept: 
 
From: Mary Rebenitsch   
Sent: Saturday, March 8, 2025 8:48 AM 
To: Jim Neubauer  
Subject: Encampment ban 
 
City commissioners: 
I see in the Mandan news that you are taking steps to protect the city from homeless 
actions that might negatively affect the"city", but you are charged with protecting the 
citizens as well and those homeless people are under that umbrella.  How are you 
taking steps to protect and provide for them? 
Sincerely,  
Mary Rebenitsch 
 
Cities in North Dakota, including Bismarck and Fargo, have recently passed ordinances prohibiting 
camping on public property and rights-of-way. Commissioner Sjoberg has requested that staff bring 
forward a proposed ordinance for the Board’s consideration. This ordinance would largely mirror the 
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City Commission 
Agenda Documentation 
March 18, 2025 
Subject: Second and final consideration of Ordinance No.1462, which creates the prohibited camping 
ordinance 
Page 2 of 3 

ordinance currently in place in Bismarck. The ordinance prohibits camping on public property and 
rights-of-way. It also provides the police department the tools to give notice for personal property to 
be removed from public spaces.  
 
The sleeping portion of the ordinance is narrower. It does not prohibit sleeping at parks or other 
public property, except on rights-of-way like alleys, streets, and sidewalks. 
  
This ordinance has been reviewed by the Police Department, Public Works, the Park District, the 
Water Resource District, and Western Plains Public Health. Information related to the ordinance has 
also been provided to area human service providers. The ordinance is similar to ordinances being 
enacted by cities in North Dakota and across the country. It provides protection for the public and for 
unhoused individuals and reduces liability for the City, as it provides notice and a set process for 
removing items of personal property left on public property. 
  
Violation of the ordinance is a Class B misdemeanor, which carries a maximum penalty of thirty 
days’ imprisonment, a $1,500 fine, or both. If the ordinance is enacted, the police department will 
provide guidance to its officers on implementing the ordinance, as well as a template for the 24-hour 
notice and information on resources for individuals affected by homelessness in the Bismarck-
Mandan community.  
 
ATTACHMENTS: 
1. Ordinance 1462 - Prohibited Camping(19429716.1) 
2. Resources contact information (1) 
3. 24 HOUR NOTICE-PROHIBITED CAMPING - Final(19532944.1) 
4. Ord No 1462 Prohibited Camping - signed 
 
FISCAL IMPACT: 
Minimal. 
 
STAFF IMPACT: 
Training and guidance for police officers related to implementation and enforcement of 
the ordinance.  
 
LEGAL REVIEW: 
Attorney Oster has drafted the attached ordinance. 
 
RECOMMENDATION: 
To approve the second and final consideration of Ordinance No. 1462 as presented.  
 
SUGGESTED MOTION: 
I move to approve the second and final consideration of Ordinance No. 1462 as 
presented. 
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City Commission 
Agenda Documentation 
March 18, 2025 
Subject: Second and final consideration of Ordinance No.1462, which creates the prohibited camping 
ordinance 
Page 3 of 3 
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ORDINANCE NO. 1462

An Ordinance to Enact New Section 18-1-11 to
Chapter 18 of the Mandan Code of Ordinances Relating to Prohibited Camping

Be it Ordained by the Board of City Commissioners as follows:

An Ordinance to create new Section 18-1-11 to Chapter 18 of the Mandan Code of 
Ordinances relating to prohibited camping is hereby enacted as follows:

Sec. 18-1-11. – Prohibited camping. 

(a) Definitions. Unless the context requires otherwise, the following definitions apply to 
this section:

(1) “To camp” means to set up or to remain in or at a campsite.
(2) “Campsite” means any place where bedding, a sleeping bag, or other material 

used for bedding purposes, or any stove or fire, is placed, established, or 
maintained for the purpose of maintaining a temporary place to live, whether 
or not such place incorporates the use of any tent, lean-to, shack, or any other 
structure, or any vehicle or part thereof.

(b) Sleeping on sidewalks, streets, alleys, or within doorways prohibited. 
(1) No person may sleep on public sidewalks, streets, or alleyways at any time as 

a matter of individual and public safety.
(2) No person may sleep in any pedestrian or vehicular entrance to public or 

private property abutting a public sidewalk.
(3) In addition to any other remedy provided by law, any person found in 

violation of this section may be immediately removed from the premises.

(c) Camping prohibited.
(1) No person may occupy a campsite in or upon any sidewalk, street, alley, lane, 

public right of way, levee, park, recreational area, bench, or any other publicly 
owned property or under any bridge or viaduct, unless: (i) otherwise 
specifically authorized by this Code; (ii) as part of an authorized, paid 
campsite; or (iii) by a formal declaration of the Chief of Police in emergency 
circumstances. 

(2) Upon board resolution, the board of city commissioners may exempt a special 
event from the prohibitions of this section, if the board finds such exemption 
to be in the public interest and in accordance with conditions imposed by the 
Chief of Police. Any conditions imposed will include a condition requiring 
that the applicant provides evidence of adequate insurance coverage and 
agrees to indemnify the city for any liability, damage, or expense incurred by 
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the city as a result of activities of the applicant. Any findings by the board 
shall specify the exact dates and location covered by the exemption.

(d) Removal of campsite on public property. Upon discovery of a campsite on public 
property, removal of the campsite by the police department may occur under the 
following circumstances:

(1) Prior to removing the campsite, the city shall post a notice 24 hours in 
advance.

(2) At the time the 24-hour notice is posted, if practicable, the city shall inform a 
local agency delivering social services to homeless individuals of the location 
of the campsite.

(3) After the 24-hour notice period has passed, the police department is 
authorized to remove the campsite and all personal property related thereto.

(e) Disposition and release of personal property. For purposes of this section, “personal 
property” means any item reasonably recognizable as belonging to a person and 
having apparent utility or monetary value. Items having no apparent utility or 
monetary value and items in an unsanitary condition or which constitute a biohazard 
(including but not limited to items containing blood, feces, urine, or spoiled food) 
may be immediately discarded. Weapons, drug paraphernalia, items appearing to be 
stolen, and evidence of any crime may be retained as evidence by the police 
department until an alternate disposition is determined. All personal property 
removed from a campsite which is not retained, disposed of, or held as evidence as 
provided above shall be stored by the police department for a minimum of thirty days, 
during which time it shall be reasonably available for and released to an individual 
confirming ownership.

(f) Mitigation. An offense under this section is a class B misdemeanor. Upon conviction 
for a violation of this section, in addition to any other factors deemed appropriate by 
the court, the court shall consider in mitigation whether or not the person immediately 
removed all personal property and litter, including but not limited to bottles, cans, and 
garbage, from the campsite after being informed it was in violation of the law.

By:______________________________________
James Froelich, President, Board of 
City Commissioners 

Attest:

______________________________________

Page 112 of 119



James Neubauer, City Administrator

First Consideration:  March 4, 2025
Second Consideration and Final Passage: March 18, 2025
Publication: ______________________
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 MANDAN POLICE DEPARTMENT
  PROHIBITED CAMPING 02/25

This is a 24-hour notice giving you an opportunity to comply with Section 18-1-11 as listed below.

Officer issuing notice:_________________________

Property owner name (if known): __________________________ Location: ________________________________

24-hour notice issued on: Date ________________Time: __________________

18-1-11 Prohibited camping (Excerpt)

(a) Definitions. Unless the context requires otherwise, the following definitions apply to this section:
(1) “To camp” means to set up or to remain in or at a campsite.
(2) “Campsite” means any place where bedding, a sleeping bag, or other material used for bedding purposes, or 

any stove or fire, is placed, established, or maintained for the purpose of maintaining a temporary place to 
live, whether or not such place incorporates the use of any tent, lean-to, shack, or any other structure, or any 
vehicle or part thereof.

(b) Sleeping on sidewalks, streets, alleys, or within doorways prohibited. 
(1) No person may sleep on public sidewalks, streets, or alleyways at any time as a matter of individual and public 

safety.
(2) No person may sleep in any pedestrian or vehicular entrance to public or private property abutting a public 

sidewalk.
(3) In addition to any other remedy provided by law, any person found in violation of this section may be 

immediately removed from the premises.

(c) Camping prohibited.
(1) No person may occupy a campsite in or upon any sidewalk, street, alley, lane, public right of way, levee, park, 

recreational area, bench, or any other publicly owned property or under any bridge or viaduct, unless: (i) 
otherwise specifically authorized by this Code; (ii) as part of an authorized, paid campsite; or (iii) by a formal 
declaration of the Chief of Police in emergency circumstances. 

(2) Upon board resolution, the board of city commissioners may exempt a special event from the prohibitions of 
this section, if the board finds such exemption to be in the public interest and in accordance with conditions 
imposed by the Chief of Police. Any conditions imposed will include a condition requiring that the applicant 
provides evidence of adequate insurance coverage and agrees to indemnify the city for any liability, damage, 
or expense incurred by the city as a result of activities of the applicant. Any findings by the board shall specify 
the exact dates and location covered by the exemption.

Safekeeping Property Retrieval Notice

If your property is held for safekeeping under this ordinance, you must contact the Mandan Police Department to arrange pick up 
of your property within 30 days of the notice issued. Any property not claimed within that time will be considered abandoned and 
will be destroyed per departmental policy. 

• A governmental issued photo ID is required for all releases.
• A notarized letter will be needed for any person other than the owner to collect the property for the owner.
• A background check is required to be completed on the individual intending to collect any firearm prior to the release.

Mandan PD/Evidence Phone Number: (701) 667-3250
Evidence Hours: 9 AM – 4 PM Monday through Friday (Closed major holidays)

****Appointments only – Walk-ins will not be served****
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ORDINANCE NO. 1462 

An Ordinance to Enact New Section 18-1-11 to 
Chapter 18 of the Mandan Code of Ordinances Relating to Prohibited Camping 

Be it Ordained by the Board of City Commissioners as follows: 

An Ordinance to create new Section 18-1-11 to Chapter 18 of the Mandan Code of 
Ordinances relating to prohibited camping is hereby enacted as follows: 

Sec. 18-1-11. - Prohibited camping. 

(a) Definitions. Unless the context requires otherwise, the following definitions apply to 
this section: 

(1) "To camp" means to set up or to remain in or at a campsite. 
(2) "Campsite" means any place where bedding, a sleeping bag, or other material 

used for bedding purposes, or any stove or fire, is placed, established, or 
maintained for the purpose of maintaining a temporary place to live, whether or 
not such place incorporates the use of any tent, lean-to, shack, or any other 
structure, or any vehicle or part thereof. 

(b) Sleeping on sidewalks, streets, alleys, or within doorways prohibited. 
(1) No person may sleep on public sidewalks, streets, or alleyways at any time as a 

matter of individual and public safety. 
(2) No person may sleep in any pedestrian or vehicular entrance to public or private 

property abutting a public sidewalk. 
(3) In addition to any other remedy provided by law, any person found in violation 

of this section may be immediately removed from the premises. 

(c) Camping prohibited. 
( 1) No person may occupy a campsite in or upon any sidewalk, street, alley, lane, 

public right of way, levee, park, recreational area, bench, or any other publicly 
owned property or under any bridge or viaduct, unless: (i) otherwise 
specifically authorized by this Code; (ii) as part of an authorized, paid campsite; 
or (iii) by a formal declaration of the Chief of Police in emergency 
circumstances. 

(2) Upon board resolution, the board of city commissioners may exempt a special 
event from the prohibitions of this section, if the board finds such exemption to 
be in the public interest and in accordance with conditions imposed by the Chief 
of Police. Any conditions imposed will include a condition requiring that the 
applicant provides evidence of adequate insurance coverage and agrees to 
indemnify the city for any liability, damage, or expense incurred by the city as a 
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result of activities of the applicant. Any findings by the board shall specify the 
exact dates and location covered by the exemption. 

(d) Removal of campsite on public property. Upon discovery of a campsite on public 
property, removal of the campsite by the police department may occur under the 
following circumstances: 

( 1) Prior to removing the campsite, the city shall post a notice 24 hours in advance. 
(2) At the time the 24-hour notice is posted, if practicable, the city shall inform a 

local agency delivering social services to homeless individuals of the location 
of the campsite. 

(3) After the 24-hour notice period has passed, the police department is authorized 
to remove the campsite and all personal property related thereto. 

(e) Disposition and release of personal property. For purposes of this section, "personal 
property" means any item reasonably recognizable as belonging to a person and having 
apparent utility or monetary value. Items having no apparent utility or monetary value 
and items in an unsanitary condition or which constitute a biohazard (including but not 
limited to items containing blood, feces, urine, or spoiled food) may be immediately 
discarded. Weapons, drug paraphernalia, items appearing to be stolen, and evidence of 
any crime may be retained as evidence by the police department until an alternate 
disposition is determined. All personal property removed from a campsite which is not 
retained, disposed of, or held as evidence as provided above shall be stored by the 
police department for a minimum of thirty days, during which time it shall be 
reasonably available for and released to an individual confirming ownership. 

(f) Mitigation. An offense under this section is a class B misdemeanor. Upon conviction 
for a violation of this section, in addition to any other factors deemed appropriate by the 
court, the court shall consider in mitigation whether or not the person immediately 
removed all personal property and litter, including but not limited to bottles, cans, and 
garbage, from the campsite after being informed it was in violation of the law. 

James Froelich, President, Board 
City Commissioners 

Attest: 

James Ne 

Page 118 of 119



First Consideration: March 4, 2025 
Second Consideration and Final Passage: March 18, 2025 
Publication: ---------- 
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